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HQPVIOHVI‘IGCKOG IredaTHOE M3daHVe

Odurmansab BecTHUK LlMBIIsckoro paviona

Mspaetcs c 23 mrorsg 2008 roma Pacnipocrpansiercs GecruraTHO

YYBAIICKASI PECYBJMKA LIMBUJILCKUI PATOH
AJIMHAHHUCTPAIIMA IIUBUJIBCKOI'O PAMOHA
MHNOCTAHOBJIEHUE
28 mast 2017 roma Ne 303
r. HuBHIbCK

OO0 yTBep:KIeHHMM AIMHHHCTPATHBHOIO perjaMeHTAa IO NPeA0CTABJICHHI0 MYHHIHNAILHON ycayru «Bblaada cnpaBoK COLMAJIBLHO-NPAaBOBOIO
XapakTepa, KONHii, BLIMUCOK U3 JOKYMeHTOB apxuBa LluBuibckoro paiiona Yysamckoii Pecrmy6ankm»

B cootBerctBun ¢ denepansaeiM 3akoHOM 0T 27 nronst 2010 roga Ne 210-@3 «O6 opraHM3anuy NPeROCTABICHHS TOCYJAPCTBEHHBIX W MYHHIMIIATBHBIX
yciayr», nocranosieHueM I[IpasurenscrBa Poccuiickoit @enepauuu ot 26 mapta 2016 roga Ne 236 «O TpeOoBaHHMAX K NPEJOCTABICHUIO B AIEKTPOHHOU (opme
rOCY/IapCTBEHHbIX U MYyHUIMNAJbHBIX YCIIyr», nocraHoienue [Ipasurenscra Poccuiickoit @enepauuu ot 07 utonst 2011 roma Ne 533 «O nopsinke odopmiieHus 1
IIPEIOCTaBICHMs 3asBICHHI M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS IIPENOCTaBICHHS TOCYIAapCTBEHHBIX M (WIM) MYHHIMIAIBHBIX YCIYI», ITOCTAaHOBIEHHEM
IpaButensctBa Poccuiickoit ®Penepaunn ot 26 mapra 2016 roga Ne 236 «O TpeOoBaHMSIX K MPEIOCTABICHHIO B JJIEKTPOHHOH (OpME rOCYAapCTBEHHBIX U
MYHUIMIANIBHBIX YCIyT», aAMUHHCTpanus LiuBuiabckoro paioHa

MHNOCTAHOBJISAET:

1. YTBepauTh aJIMUHUCTPATUBHBIH PETJIAMEHT 110 MPEAOCTaBICHUI0 MYHULIMIIAIBHOH yciyru «Bbiiaua cripaBoK COIMaIbHO-TIPABOBOTO XapakTepa, KOMHM,
BBINUCOK U3 JIOKYMEHTOB apxuBa L{uBuibckoro paiiona Uysauickoit PecrryOmukmy.

2. Tlpu3HaTh YTPATUBIIUM CHJIY IYHKT a 4acTH | TocTaHOBIEHHs aaMHHUCTpaimu L{uBuiibckoro paiiona ot 20.11.2012 Ne 867 "O6 yrBepxIcHUH
aJIMUHHUCTPATHBHBIX PErIIAMEHTOB aqMUHUCTpanuu LiuBuibckoro paitona Uysamickoii PecriyOianku 1o UCTIOIHEHUIO MyHUIIMIAIbHBIX yCiIyr".

3. Hacrositiee mocTaHOBICHHE BCTYACT B CHIIY HOCTIE €ro OQUIHAIBHOTO OMyOIHKOBaHHs (OOHAPOJOBAHHS ).

W.o. rmaBbl aAMHHUCTPALIMI
IuBunsckoro paiiona Bb.H.Mapxkos

VTBepxaeH
MIOCTAaHOBJICHUEM
aJIMUHUCTPALIIN
IuBunsckoro paiiona
ot 28.05.2018 Ne 303

AJIMHHHCTPATHBHBII perjaaMenT
10 NPeA0CTABJIEHNI0 MYHHIUNIAIBLHOH yeayrn «Bbiiada cnipaBok colMaibHO-TIPABOBOI0 XapaKTepa, KoM, BLITHCOK U3 JOKYMeHTOB apxuBa Llusuinckoro
paiiona Yysauickoii Pecnyoankmn»

. OBIIHUE ITOJIOKEHUSA
1. [Ipeamer pery/1MpoBaHHs per;JiaMeHTa
IIpenmeroM peryaupoBaHus aAIMIHUCTPATUBHOTO PETJIAMEHTA I10 IIPEAOCTABICHUIO MyHHIIUIIAIBHOH YCIyTH IO 0(OPMIICHHUIO U BbIIaue apXHBHBIX CIPABOK, BBITHCOK
1 KONHIT apXUBHBIX JOKYMEHTOB IOPHIMYECKAM U (pU3MUYECKHUM JIMIaM (maiee AMUHUCTPATHBHBIH PETJIAMEHT) SIBISICTCS PEryIMPOBAaHNE OTHOIICHHH, BOSHUKAIOIINX
MeXIy aqMUHUCTpanueil L{uBribckoro paiioHa U GH3HUECKUMY, IOPUIMIECKUMH JIMIAMHU TP NPEJOCTaBICHUH MYHUIMIIATEHON YCIYTH 110 O(OPMIICHHIO U BBLIaYe
APXUBHBIX CIPABOK, BBIIHMCOK U KOIUH apXUBHBIX JOKYMEHTOB IOPUANYECKUM H (PU3HICCKHUM JIUIAM.
2. JInua, MMeroIue NpaBo Ha nojyyenue MyHUIMIAIBHOM yCJIyru
1.2.1. Jlumamy, MMEIONIMMH NPABO HA IMONyYeHHe MYHUIMIANTBGHOW YCIYTH, SBISIIOTCS (QH3MUSCKUE M IOPUAMYECKHE JIMNA, WHAUBUIyaIbHBIE TPEIIPUHAMATEIH,
IpoXKuBaroNye (Haxopsmuecs) Ha Tepputopun Poccuiickoil deneparuu win 3a ee mpeeIaMy, TOCYAapCTBEHHbBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIPABICHUS HIIN
cy/ieOHBIe OpraHbl, KOTOPBIM HEOOXOIMMBI TOKYMEHTBI, XpaHsIIHecs B MyHUIUITIAIBHOM apXHBe (aaee — 3asBUTEIb).
1.2.2. JInst moydeHus! TOCYIapCTBEHHON (MyHULIUIAIBHONW YCIYTH) B 3JIEKTPOHHOM BHJE HCIIOJB3YETCs JIMYHBINH KaOMHET (U3MIECKOro JINNA WIH IOPHIMIECKOro
JIHIA.
1.2.3. OT uMeHH 3asBHTENCH B LENSX MOTYyYESHHS] MYyHHIMIAIGHOH YCIYTH MOTYT BBICTYIIATh JIMIA, HMEIOIIHE TaKOe MPaBO B COOTBETCTBHU C 3aKOHOJAATEIHCTBOM
Poccuiickoit ®enepanyn 00 B CHITy HaJENCHUS WX 3asBUTEISIMH B MOPSJKE, YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit Penepanuy, cOOTBETCTBYIOIIUMUI
MOJTHOMOYHSIMU.
1.3. TpeGoBaHHs K TOPSIKY HHHOPMUPOBAHUS O NMPEIOCTABICHHN MyHULIUITAIBHON YCIIYTH
1.3.1. Tlopsinox mHGOPMUPOBAHKS O TPEIOCTABICHUH MyHUIIUIIATBHON YCITyTH:
MecTo HaXx0XK/IeHUs aIMUHUCTpauK L [MBUIILCKOTO paiioHa, ero CTPYKTYPHBIX MOJpa3/ielieHuil (1anee — YIOJHOMOYECHHBIH OpraH):
ITouToBHI anpec YnomHomodeHHOro oprana: 429900, Yysamickas Pecriy6inka, LluBunbsckuii paiion, r. LiuBmibsck, yin. MaskoBckoro, 1. 12.
Tenedon/daxc: 8(83545)21-3-63/21-3-63
Agipec >IeKTPOHHO HOUTSL: Zivil@cap.ru
Tenedon s nHGOPMHUPOBAHHUSI IO BOIPOCAM, CBI3aHHBIM C MPEJOCTaBICHHEM MYHHIMNAIbHOM yeayrn: 8(83545)21-4-61
Anpec opuIMANTBHOTO caiTa YIIOJIHOMOYEHHOTO OpraHa B MH()OPMAIHOHHO-TEICKOMMYHUKALIMOHHON ceTr obmiero nonb3oBanus «MHTepHer (nanee — MHTepHer-
caiiT): LluBunsckuit paiion Uyamckoit PecrryOmukm.
B pamkax HH(pOpMHUpPOBaHHUS 3asBUTENCH O MOPSIIKE NPEAOCTABICHHS MyHHIIUIAIBHOH YCIIYTH (yHKIIMOHUPYIOT HH(POPMAILMOHHBIC TOPTaIbI:
1) pernoHanbHas rocyiapcTBeHHass HH(popmanuoHHas cucteMa «llopTam rocymapcTBEHHBIX W MyHHLMNAIbHBIX yciyr (¢yHkuwmit) Yysamckoit PecrmyGmmkum»:
http://uslugi.novreg.ru
2) denepanbHast rocyapcTBeHHast HHpOpMaIMoHHas cucteMa «EIMHBINA MOpTa roCyapCTBEHHBIX M MYHHIUMNAIBHBIX yeIyr (GyHKImii)»: http://www.gosuslugi.ru
Anpec Eqnnoro nopraia rocyaapcTBeHHBIX M MyHHIMIANBHBIX yCIyT (QyHKIMIT): www.gosuslugi.ru
Mecto HaxoxneHus AY «MHOroGyHKIHOHAIBHBIH LEHTP NpPEJOCTaBICHUS TOCYJApCTBEHHBIX M MYyHHIMNATBHBIX yciyr» lluBumbckoro paiiona YyBamickoit
Pecny0uikH, ¢ KOTOPBIMH 3aKJII0UEHO COTJIALICHHE O B3auMozeiicTeuu (nanee - MOLI):
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Anpec MOLI: 429900, Yysammckas Pecrrydnuxka, I{uubckuii paiiow, r. LuBuisck, yia. MaskoBckoro, 1. 12 (kaad. 111, 1 aTax 31aHuN aAMHHECTpanuy paiioHa).
Tenedon/pakc MOL: 8(83545)22-5-55

I'paduk paboTHl Y HOIHOMOYEHHOTO OpraHa:

INoHeenbHUK 8.00-17.00
Bropuuk 8.00-17.00
Cpena 8.00-17.00
YerBepr 8.00-17.00
TIsTHHLIA 8.00-17.00
Cy6060ta BBIXO/IHOM
Bockpecenne BBIXOJTHOH
oben 12.00-13.00
I'paduk paborst MODII:

IMoHeenbHUK 8.00-1800
Bropuuk 8.00-18.00
Cpena 8.00-18.00
YerBepr 8.00-18.00
IsaTHUIA 8.00-18.00
Cy66ota 9.00-13.00
Bockpecenne BBIXOJTHOH

1.3.2. Cioco0bl 1 HOPSIOK MOTyYeHUsI HHPOPMAIIHH O TIpaBHiIaX MPeIOCTaBIeHNs MyHUIINIIAIbHON YCITyTH:

Wndopmaruio o npaBuiIax OpeA0CTaBICHHS MyHHIMIIAIBHON YCIIYTH 3aBUTEIIb MOXXET HOIYHYUTh CICAYIOIMMHU CIIOCOOAMU:

JIMYHO;

MOCPEACTBOM Tee(hOHHOM, (PaKCUMIIBLHOI CBSA3M;

MIOCPEICTBOM JJIEKTPOHHOM CBSI3H,

MOCPEACTBOM MOYTOBOU CBSA3H;

Ha HH(POPMAIMOHHBIX CTEH/aX B IOMEIICHUSX YIIOIHOMOYEeHHOro oprana, M®IJ;

B HH(OPMAIMOHHO-TETEKOMMYHHUKAIMOHHBIX CETSAX OOIIEro MOIb30BaHUS:

- Ha 0(ULHMATIBHOM caiiTe YnonHomMoueHHoro oprana, MOLI:

- Ha EnuHOM mopTane rocyjapcTBEHHBIX M MyHHITHIIATBHBIX YCIYT ((DYHKIHA);

- Ha [TopTase rocyapcTBEHHBIX i MyHHLHUIAIbHBIX yeuyT (byHkuuii) YyBarickoit Pecmy6auku.

1.3.3. Mudopmanus o mpaBuiIax npeaocTaBiICHIs MyHUIUNAIBHON YCIYTH, a TAKXKe HACTOSIINK aIMUHUCTPATUBHBIN PErIaMEeHT M MyHULHUIIAIbHBINA IPABOBOi akT 00
€T0 yTBEPIKJICHNH pa3MeIaeTcs Ha:

UHOOPMALMOHHBIX CTEHAAX YTIOIHOMOUYEHHOTro oprana, M®LI;

B CPEACTBAX MAacCOBOH HH(OpMaLH;

Ha odunmansHoM HMHTepHET-caiite YonHoMoueHHOT0 oprana, M®II;

na EnuHoM nopraie rocyjapcTBEHHBIX U MYHUIIMIANIBHBIX YCIyT ((DYHKIHI);

Ha [TopTasie rocy1apCcTBEHHBIX U MyHUIIMNATIBHBIX yeuyr (pyHkuuit) Uysanickoi Pecry0Onuku.

1.3.4. MudopmMupoBaHue 10 BOIPOCaM HPEJOCTaBICHNS MyHHUIUITAIBHON YCIYTH OCYIIECTBISASTCS CIIeNUAINCTAMH YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 32
nHOOPMHPOBaHHUE.

CrennanicTsl YTIOJTHOMOYCHHOTO OpraHa, OTBETCTBCHHBIC 3a MH(OPMHPOBAHME, ONPEACISAIOTCS MYHHIMIAIBHBIM NPABOBHIM aKTOM YTIOJHOMOYEGHHOTO OpTraHa,
KOTOPBI pa3MelnaeTcst Ha opuuansHoM MHTepHeT-caliTe 1 Ha HHGOPMAIMOHHOM CTEH/e Y HOJTHOMOYSHHOTO OpraHa.

1.3.5. MndopmupoBanue o mpaBuiax MpeIoCTaBICHNS MyHHIUTIAILHON YCIYTH OCYIECTBISICTCS 110 CIEAYIOIMM BOMIPOCAM:

MECTO HaX0XKJIeHUs YTIOJTHOMOUEHHOIO OpraHa, ero CTpyKTypHBIX nojpasaenenuid, M®LI;

JIOJDKHOCTHBIE JIMI]A U MyHHIMIAJIGHbIE CITyXKallie YTIOJIHOMOYEHHOTO OpraHa, YHOJHOMOYEHHBIE IPEIOCTaBIITh MyHHIUIIAIBHYIO YCIYTY M HOMepa KOHTaKTHBIX
Tene(oHOB;

rpaduk padoTsl YOJIHOMOYEHHOTO oprana, MOI;

anpeca MHTepHET-caliToB YnoaHoMoueHHoro oprana, MOII;

ajipeca EKTPOHHOM MOUYTHl YTIOJIHOMOYEHHOro opraHa, MOII;

HOPMAaTHBHBIE TIPAaBOBBIE aKTHI II0 BOIPOCAM HPEJOCTABICHUS] MYHHIMIATbHOH YCIYTH, B TOM YHCIIC, HACTOSIINI aAMHHHCTPATUBHBIN periaMeHT (HauMEHOBaHUE,
HOMep, J1aTa IPUHATHS HOPMAaTHBHOTO IIPAaBOBOT'O AKTa);

XOJ] IPEIOCTaBIICHNSI MyHUIIUTIAIBHON YCITyTH;

aJIMHUHHCTPATUBHBIE POIIELYPHI IPEAOCTABIICHIS MyHHITUIIATEHOH YCIIyTH;

CPOK TIPEIOCTABIICHHS MyHHIHIIATBHOH YCITyTH;

TIOPSIOK M (POPMBI KOHTPOJIS 32 IPEIOCTaBICHHEM MYHHIUIIATBHOM YCIyTH;

OCHOBAHMS UL OTKa3a B IPELOCTABICHIN MyHUIIUIIAIbHON YCIIyTH;

JIOCYIEeOHBIIT M CyneOHbI MOPSIOK oOXanoBaHWs HeiicTBUil (Oe3meiCTBUS) MOKHOCTHBIX JIMII M MyHHIMNAIBHBIX CITyXalluX YIIOJHOMOYCHHOTO OpraHa,
OTBETCTBEHHBIX 32 PEIOCTABICHHE MyHHIUIIATIBHO YCIYTH, a TAKKe PEICHUH, TPUHATHIX B XOJI€ NPEAOCTABICHHS MyHHIHITIATbHOH YCIyTH.

uHass MHPOPMALUS O JESITENLHOCTH YTOJHOMOYEHHOTO OpraHa, B cOOTBETCTBHM ¢ DenepanbHbIM 3akoHOM OT 9 ¢eBpanst 2009 roga Ne 8-D3 «O6 obecnieyeHun
JIOCTyIa K HH(OPMAIMHU O ASSITEIbHOCTH TOCYAapCTBEHHBIX OPIaHOB M OPTaHOB MECTHOTO CaMOYIPaBIICHHS.

1.3.6. VnpopmupoBanue (KOHCYITFTHPOBAHUE) OCYIIECTBICTCS CIENUANTNCTAMH Y HOJHOMOYeHHOro oprana (M®LI), oTBeTCTBEHHBIMU 3a MH(OPMHPOBaHHE, IPH
oOpamieHuH 3asaBUTeNnei 3a nHdopMalueil IMIHO, 10 TenedoHy, ITOCPEICTBOM IOUYTHI MU HIEKTPOHHOMN MOYTHL.

WHpopMupoBaHne IPOBOIUTCS HA PYCCKOM SI3bIKE B (JopMe: HHANBHIYAIBHOTO U IMyOINYHOT0 HH(GOPMHPOBAHHSI.

1.3.6.1. uauBuayaisHOe yCTHOS MHGOPMUPOBAHUE OCYIIECTBILSIETCS JODKHOCTHBIMY JIMIIAMH, OTBETCTBEHHBIMH 32 HH()OPMHpPOBaHUE, PH OOpaLIeHNH 3asBUTENCH
3a HH(OPMAIKEH JIMYHO WK IO Tenedony.

CrenuanicT, OTBETCTBEHHBIH 32 MHGOPMHUPOBaHUE, IPUHIMAET BCE HEOOXOIUMbIE MEpBI JUIs MIPEIOCTaBICHHS ITOJHOTO ¥ ONIEPATHBHOIO OTBETa Ha ITOCTABJICHHBIC
BOIIPOCHI, B TOM YHCIIE C MPUBJICUYEHUEM JAPYIHX COTPYAHHKOB.

Ecnu a1 noaroToBku oTBeTa TpeOyeTcs NPORODKUTENBHOE BpeMs, CIEIMAINCT, OTBETCTBEHHBIH 32 HH(OPMUPOBAHHE, MOXKET IPEIOKHUTD 3asBUTEISIM OOPATUTHCS
3a HeoOXoAMMOH WHQopMaryell B NMUCBMEHHOM BHJE, JHOO MPEAIOXKHTh BO3MOXHOCTh MOBTOPHOTO KOHCYJIBTHPOBAaHHS IO TenedOHy 4depe3 ONpee/CHHBIH
HPOMEXYTOK BPEMEHH, a TAKXKE BO3MOKHOCTh OTBETHOTO 3BOHKA CIICIIMAJNCTA, OTBETCTBEHHOTO 32 HH(OPMUPOBAHHUE, 3aIBHTEIIIO UL Pa3bsICHEHUS.

IIpu otBeTe Ha Tene)OHHBIC 3BOHKH CIEHHAINCT, OTBETCTBCHHBIN 3a MH(GOPMHUPOBAHHUE, NOIDKCH Ha3BaTh (DAMIIIMIO, HMMS, OTYECTBO, 3aHHMAEMYIO JODKHOCTh U
HaMMEHOBAHUE CTPYKTYPHOIO NMOAPa3/e/eH s Y IOJHOMOUYEHHOIO OpraHa.

VYcTHOE NH(POPMHPOBAHHE NOHKHO TPOBOAUTBCS C YyUETOM TpeOOBaHHN O(HINATIBHO-JENIOBOTO CTUIS peud. Bo Bpemst pasroBopa HEOOXOAUMO MPOM3HOCHTH CIOBA
9eTKO, H30eraTh «IIapauleIbHBIX Pa3rOBOPOBY ¢ OKPYXAIONIMMH TIOAbMH U HE IPephIBaTh PasroBOp MO NPHYMHE IOCTYIUICHUS 3BOHKA Ha IPYroi ammapar. B komnme
MH(POPMHUPOBAHUS CIICLHAIINCT, OTBETCTBEHHBIN 3a MHPOPMHUPOBAHKE, JOJDKEH KPATKO MOJIBECTH MTOTH M NEPEYUCIHTh MEPhI, KOTOPbIe HEOOXOAMMO MPHHSATH (KTO
HMMEHHO, KOT/Ia ¥ 4TO JIOJDKEH CHEJNATh).

1.3.6.2. MunuBuayanbHOe MHCbMEHHOE MH()OPMHPOBAHHE OCYIIECTBISICTCS B BHAC HMHCHMEHHOIO OTBETa Ha OOpallleHHE 3aHHTEPECOBAHHOTO JIMIA, HIICKTPOHHOU
TIOYTOI1 B 3aBUCHMOCTH OT CII0c00a 0OpallieHns 3assBUTENs 32 MH(OpMaLHeH.
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OTBeT Ha 3asBICHUE NPENOCTABIIETCA B NPOCTOH, UeTKOH (opMme, ¢ yka3aHHeM (paMIINM, HMCHH, OTYECTBa, HOMepa Tele()OHa HCIIOMHUTEIS M HMOAMHCHIBACTCS
pyKoBoAuTeNneM YTIOTHOMOYCHHOTO OpPTaHa.
1.3.6.3. IlybmnuHoe ycTHOE MH(MOPMHPOBAHHE OCYIIECTBISETCS MOCPEICTBOM IPUBIICUCHHS CPEACTB MACCOBOW MH(pOPMAIMU — PajJno, TeIeBUACHHA. BoicTymienus
JIOJDKHOCTHBIX JIUILI, OTBETCTBEHHBIX 332 HH(OPMUPOBAHHE, IO PAAUO U TEIEBHICHHUIO COITACOBBIBAIOTCS C PYKOBOAUTENIEM Y IOJIHOMOYCHHOTO OpPTaHa.
1.3.6.4. IlyonmuuHoe mHCHMEHHOE HMH(MOPMUPOBAHHE OCYIIECTBIACTCS IIyTeM IyOnuKamuM MHQOPMAIMOHHEIX MaTEpHaloB O MpaBUIaX IIPESOCTABICHUS
MYHHLMIAIBHOH YCIIYTH, a TAK)KE HACTOSILEr0 aIMUHUCTPATUBHOIO PErIaMEHTa 1 MYyHUILIUIIAJILHOTO IPABOBOTO aKTa 00 €ro yTBEP K ICHUH:
B CPEACTBAX MacCOBOH HH(pOpMaNuH;
Ha oduuansHoM VHTepHeT-caiite;
Ha EquHoM moprasie rocyjapcTBEHHBIX U MYHUIMIAIBHBIX YCIyT ((YHKIHMIA);
Ha [TopTaie rocyapCTBEHHBIX M MyHHIUNAIBHBIX yeryr ($yHknuii) Yysamickoi Pecy6mmky;
Ha HHGOPMAIMOHHBIX CTEHaX YIIOIHOMOYeHHOro opraHa, M®II.
TexcTsl MHPOPMALMOHHBIX MATEPHATIOB MEYATAIOTCS yIOOHBIM Ui uTeHHs wpudToM (pasmep mpudpta He menee No 14), 6e3 ucnpasieHuii, HanboIee BaXKHbBIC
IOJIOXKEHUS BBIACISIIOTCS IpyruM mpudToM (He MeHee Ne 18). B ciywae odopmiaeHus MHGOPMAIMOHHBIX MaTepHaloB B BHJe OpoIIOp TpeOOBaHHS K pa3Mepy
mpudTa MOTyT OBITH CHIDKEHBI (He MeHee Ne 10).

Il. CTAHJIAPT ITPEJIOCTABJIEH/S MYHULIUIIAJIBHOM VCIIVTH
2.1. HanmeHOBaHME MyHHIUIIAIBHOH YCIyTH
OdopmiteHne 1 BbI1ada apXUBHBIX CIIPABOK, BBITHCOK M KON apXUBHBIX JOKYMEHTOB IOPHIHIECKUM U (DU3HUSCKUM JIHIAM.
2.2. HaumeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJIEHHs], IPEJOCTABIAIONIEr0 MyHHLUNAIBHYIO YCIYTy
2.2.1. MyHuIMnansHas yciryra mpeocTaBIsIeTCs:
AnvunaucTpanuei Llusuinbckoro paifona OTAeNoOM OpraHU3aIMOHHOrO oOecHedeHHsl aJMUHHCTpanud LIMBHIBCKOro paiioHa — B 4acTH O(GOPMICHHUS APXHUBHBIX
CIIPABOK, BBIIUCOK, KOMNUH apXUBHBIX JOKYMEHTOB.
M®I] o MecTy XUTENbCTBA 3asIBUTENS - B YaCTU MIPHEMa 3asBJICHHI U BblIaue apXUBHBIX CIPABOK, BBIIMCOK U KOIIHI apXUBHBIX JOKYMEHTOB.
2.2.2. Jlo/IDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 IIPENOCTABICHHE MYHULUNAILHONH YCIyI'H, ONPENENSIOTCS pPEIICHHEeM YIIOJHOMOUYSHHOTO OpraHa, KOTOpPBIH
pa3mMeniaercs Ha OpULIHATIFHOM caiite Y IOJTHOMOYEHHOTO Oprana, Ha HH()OPMALOHHOM CTeHIe Y IIOJJHOMOYSHHOTO OpraHa.
2.2.3. He nomyckaercsi TpeOOBaTh OT 3asBUTEINS OCYIIECTBICHHS ICHCTBUIA, B TOM YHCJIE COIIACOBAHUM, HEOOXOJUMBIX VIS TIOJYYEHHUs MYHMLUNAIBHON YCIyrd
CBSI3aHHBIX C 0OpaIeHHeM B HHbIE OPraHbl U OPraHU3alny, He IPETyCMOTPEHHBIX HACTOSIINM aIMHHICTPATHBHEIM PEIIaMEHTOM.
2.3. Pe3ynbTaT npeocTaBaeHUsE MyHULUNIAIBHOM yCIIyry
PesynbTraTaMu peoCTaBIEHUS MyHULUNAIBHON YCIIyTH SBIIIOTCA:
BBIZIa4a apPXUBHBIX CIPABOK, QDXUBHBIX BBIIHCOK, KONl apXHBHBIX JOKYMECHTOB;
BbIZIa4a CIIPABOK 00 OTCYTCTBHU 3alpalliBacMoil HHPOPMALUK B apXUBAX U PEKOMEH/ALINH 110 e¢ JalbHeHIIeMy TIOUCKY.
2.4. Cpok npeocTaBiIeH!s MyHULUIIAIBHOM YCIIyTH
2.4.1. YII01MTHOMOYEHHBIIT OpraH HCIOJIHACT MyHHIIMIATIBHYIO yeIyry B TedeHue 30 (TpuanaTh) AHEH o JHS IOIydeHHs 3asBICHUS O IIPEIOCTaBICHUH
MYHUIUIAIBHON YCIIyTd U HEOOXOIUMBIX JOKYMEHTOB OT 3asBHUTENIA.
2.4.2. B ciyyae O0TKa3a B MyHULIMIAJIbHON yciyre YIIOJIHOMOUSHHBIH OpraH He o3 Hee 15-Tu JTHEBHOTO CpOKa HAIPABIISET 3asBUTEIIO IMCbMEHHOE YBEIOMIICHUE
(crpaBKy 00 OTCYTCTBHU HEOOXOIMMBIX APXUBHBIX CBEICHU).
2.4.3. JInem oOpariieHus 3asBUTEINS 32 IPEA0CTABICHUEM MYHHIIMIIAIbHON YCIyTH CYUTAETCS ICHb IIPUEMa ¥ PETUCTPALIMHU 3asiBJICHHUS CO BCEMH HEOOXOIMMBIMHU
JIOKyMEHTaMH, YKa3aHHBIMHU B IIyHKTE 2.6. HACTOSIIEr0 AJIMUHUCTPATUBHOIO PEriIaMeHTa.
2.5. TlepedeHs HOPMATHBHBIX IPABOBBIX AKTOB, PETYIHPYIOIINX OTHOLICHHS, BO3HUKAIOIIHE B CBS3H C PEIOCTABICHHEM MYHUIUITAIEHON YCITyTH
OTHOIIEHHS1, BOSHHKAIOMIUE B CBSI3U C IIPEIOCTaBICHHEM MyHHIUIIAILHOH YCIyTH, PEryIUpyIOTCs CIeIyIONMMI HOPMATHBHBIMU IPABOBBIMU aKTaMHU:
Koncrurynueit Poccuiickoit ®enepannu (Codpanue 3akoHonarenscta Poceuiickort @enepannu, 2009, Ne 4, c1.445);
I'paxknancknM konekcoM Poccmiickoit denepanuu (Codpanue 3akoHomarenscTa Poceniickoit deneparmm, 1994, Ne 32, cr. 3301);
®denepanbHbiM 3akoHOM 0T 27 wmiong 2010 roma Ne 210-®3 «O0 opraHu3aluy NPENOCTAaBICHHS TOCYAApPCTBEHHBIX M MYyHHIMHIAIbHBIX yciuyr» (CoOpanue
3akoHonarenscTBa Poccuiickoit @enepanuu, 2010, Ne 31, c1.4179);
DenepanpHbIM 3akoHOM OT 2 Mast 2006 roma Ne 59-03 «O mopsiaxe paccMoTpeHus oOparenuid rpaxaan B Poccniickoit deneparmmn» (CodpaHue 3aK0HOIATEIHCTBA
Poccwuiickoii ®enepanun, 2006, Ne 19, ¢1.2060);
®denepanbHbIM 3akoHOM OT 27 mtonst 2006 roga Ne 152-®3 «O nepcoHanbhbIx AaHHBIX» (CoOpanue 3akoHoarenbctBa Poccuiickoit ®eneparuu, 2006, Ne 31 (1 yacts),
ct.3451);
®denepanbHbIM 3aKkOHOM OT 22 okTsi0pst 2004 roma Ne 125-d3 «O06 apxuBHoM nene B Poccuiickoin ®enepanmm» (CoOpanue 3akoHopaTenbcTBa Poccuiickoit
Denepanun, 25.10.2004, Ne 43, c1.4169);
IMprkazom MuHHCTEpCTBA KYJIBTYPHI M MacCOBBIX KOMMYHHKanmni Poccuiickoit deneparmu ot 18 suBaps 2007 roma Ne 19 «O6 yTBEep»KaeHNN TPaBUII OpTaHM3aINH,
XpaHEHHs1, KOMIUICKTOBAHHs, y4eTa U UCHOIb30BaHMs TOKyMEeHTOB ApxuBHOro ¢onaa Poccniickoit deepanun u Ipyrux apxuBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX
1 MYHUIUIATBHBIX apXHBaX, My3esX M OuOmMoTekaX, opraHusanusx Poccuiickoil akamemun Hayk» (BromnereHs HopMaTHBHBIX akToB (DefepanbHBIX OpPTaHOB
ucnonHUTENEHON Biiacth, Ne 20, 14.03.2007);
2.6. UcuepnpIBalomuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBLIMH aKTaMU JUIS IPEAOCTABICHH MyHULUNAIBHON YCIyTU U
YCIIyT, KOTOPBIE SIBILIIOTCS HEOOXOAUMBIMHU U 00s3aTeIbHBIMU IS IPEJOCTABICHNS MyHUITUIATEHON YCIyTH, OAIEKAIIHX IPEICTaBICHUIO 3asBUTEIEM, CIIOCOOBI HX
TIOJTyYEHHUS 3asIBUTENIEM, B TOM YHCIIE B JJICKTPOHHOH (hopMe, MOPSIOK HX IPEIOCTABICHHS
2.6.1. JloxyMeHTHI U HH(OpPMAIHUs, KOTOpPbIE 3asBUTENb JODKEH MPEICTABUTh CaMOCTOSTEIBHO U 3alpoca O MpeAcTaBlIeHUH HH(OPMAIUU IO ONpeAeNcHHOU
npobneme, TeMe, COOBITHIO, (haKTy (TEMAaTHYECKUE 3aPOCHI):
1) muceMeHHOE oOparieHue (3asBieHne) st pu3ngeckoro Jmna no gopmam coracuo Ipunoxenusm Ne 3 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY, s
OpUIMYEcKOoro auia mo ¢popme coriacHo [punoxenuro Ne 4 k HacToseMy AIIMHUHUCTPATUBHOMY pPETJIaMEHTY;
2) ITOKYMEHTBI, YIOCTOBEPSIOIIIE INYHOCTh TPaXKJaHHHA;
3) TOKYMEHTBI, TIOATBEPIKAAIOIINE PETHCTPALUIO IO MECTY JKHTEIBCTBA WM 10 MECTY NPEObIBaHMS TPaKIaHUHA.
2.6.2. JlokymeHTsl H uH(OpMAIHs, KOTOpHIE 3asBUTENb AODKEH IIPEICTAaBUTbh CAMOCTOSTENBHO IS 3alpOCa CBS3aHHOTO C COIMANBHOH 3alIUTOH TIpaxkIaH,
MpeAyCMaTPUBAOIME UX TIEHCHOHHOE 00ECleyeHne, a TakXKe MONydeHHEe JIbIOT U KOMIICHCAIMH B COOTBETCTBUH C 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu 1
MEXIYHApOIHBIMU o0s13aTenscTBaMu Poccuiickoit denepanuy (3ampocs! COIMABHO-TIPABOBOTO XapaKTepa):
1) muceMenHoOe obOpaienue (3asBieHne) st HH3UIEcKoro Juia mo hpopmam cornacuo [lpumokenusiMm Ne 2 K HACTOSIIEMY AIMHHUCTPATHBHOMY PETNIAMEHTY, IS
IOpUIMYEcKOoro auia mo ¢popme coriaacHo [punoxenuro Ne 4 k HacTosieMy AIIMHUHUCTPATHBHOMY PETJIAMEHTY.
2) TOKYMEHTHI, YIOCTOBEPSIOLINE JIMYHOCT TPakIaHHHa;
3) TOKYMEHTHI, IOATBEPKAAIOMINE PETHCTPAIMIO IO MECTY JKUTEIbCTBA MM 10 MECTY IPEObIBAaHUS TPaKIaHUHA.
4) TOKYMEHTHI O TPYIOBOH NEATEIbHOCTH, TPYIOBOM CTaXe U 3apabOTKe IpakIaHuHA (TPYJOBYIO KHIKKY MK €€ KOIHIO).
2.6.3. Konum NOKYMEHTOB, 3a HCKIIOYECHHEM 3asBIICHHS, IPEJCTABIAIOTCS BMECTE C OpPUTHHAJIaMM (ZODKHBI OBITH NPOHYMEPOBAHBI, 3aBEPEHBI MOMAIHCHIO
3aHTEPECOBAHHOTO JIHI[A TH00 MOIMICHI0 PYKOBOAUTEIS U NeYaThio opranu3anuy). [Tocae ciuueHus opuraHana JOKYMEHTa U ero KOIUH K Jelly IpHoOIaeTcs: KOs
JIOKyMEHTa, @ OPUTHHAJ BO3BPAIIACTCS 3asIBUTEIIIO.
OTBETCTBEHHOCTb 32 OCTOBEPHOCTh U MOJIHOTY MPEJICTABICHHBIX CBEICHHI U JOKYMEHTOB BO3JIaracTcs Ha 3asBUTEIIS.
2.6.4. 3asBuTenb BIpaBEe HANpPABUTh 3asABICHHC M IPHIAracMble JOKYMEHTBI B 3JIEKTPOHHOW (hopMe C MCIONIBb30BaHHEM (pelepallbHOM TOCYAapCTBEHHOM
nH(OPMAHOHHON cucTeMbl «ENUHBII IOpTa rocyJapcTBEHHBIX M MyHHIIUIAIBHBIX yeIyT (pyHKnuil)» mbo rocynapcTBeHHON HHPOPMANHOHHOII cucTeMs! «[lopTan
rOCY/IapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (pyHkimit) Uysamckoii PecryOnuikn». B nomHom o6beMe yciryra Mo>xeT OBITh IpejocTaBlIcHa Ha MOpTaJle, €CIIH aKTHBHA
kHorka «[lomyunuts ycmyry». B mpoTHBHOM cityuae, Ha yKa3aHHBIX NOpTaJiaX pa3MelieHa HHPOPMAIMS O MOPSIIKE HOTydEHHUs YCITyTH.
B ¢denepanpHoil rocymapcTBeHHON HH(MOpMAMOHHOW cucTeMe «EMWHBIN IOpTal rocymapCTBEHHBIX M MyHHIUNAIBHBIX ycuyr ((QyHKnumil) M pernoHambHOH
nHpopMalMOHHOH cucteme «llopTanm rocynapcTBEHHBIX M MyHULHMNaidbHbIX ycuyr (dynkmmit) Yyamckoid PecryOimmkm» nNpuMeHSeTCs aBTOMaTHYecKas
naeHtHduKanusa (Hymepanus) OOpalleHHH, UCHoib3yeTcst mojacucteMa «JIMuHblil kaOuHeT» Ul OOecHeYeHHs OJHO3HAYHOW M KOH(MHMACHIMATBHOW JOCTaBKH
IIPOMEXKYTOUHBIX COOOIICHUH 1 OTBETA 3asBUTEIIO B JJIEKTPOHHOM BHJIE.



1 u10Hs, NSITHAULA OduunanbHbIii BECTHUK

4  Ned2s HuBuiabcKoro paiiona

IIpu obpamenun B dNIEKTPOHHOH (hopMe 3a IOIYYCHHEM MYHUIUIANGHOW YCIyIHW 3asBICHHE M KaXKIblH IpHIaraeMblii K HEeMy JOKYMEHT B DICKTPOHHOM BHIE
TOJITUCBIBACTCS KBATU(DUIIMPOBAHHOI 31€KTPOHHOM MOANNCHIO 3aBUTENIS MPH 3aMOJTHEHUH 3KPaHHOM (hOPMBI Ha MOpTaJle rOCyIapCTBEHHBIX YCIIYT.

2.7. VcyepnbIBaroluii epeyeHb JOKYMEHTOB, HCOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU IIPaBOBBIMU aKTAMHU JUIS IPEIOCTABICHUS MyHUIUIAIbHON YCIIYTH,
KOTOpBIE HAXOAATCS B PACIOPSKEHUH TOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CAMOYIPABIICHUS U HHBIX OPTaHOB U KOTOPEIE 3asBUTENb BIPAaBE MPEJOCTABUTS,
a TaKKe CIOCOOBI UX MOy4YEHHUs 3aBUTEIISIMU, B TOM YHCJIE B JJICKTPOHHOI (PopMe, MOPSAOK UX NMPEACTABICHUS

2.7.1. JIOKyMEHTBI, KOTOpPbIC 3asBUTEJIb BIIPABE IPEACTABUTH 110 COOCTBEHHON MHUIMATHBE, TAK KAaK OHH IOJIEKAT MPEJCTABICHUIO B PAMKaX MEXBEIOMCTBEHHOTO
UH(OPMALIOHHOTO B3aNMOACHCTBHUS, OTCYTCTBYIOT.

2.8. YkazaHue Ha 3arnpet TpeOoBaTh OT 3asBUTEINS

2.8.1. BampereHo TpeGOBaTh OT 3asBUTEIS:

IPEeJCTaBIeHUs JOKYMEHTOB M MH(OpPMAaIMH WIH OCYIIECTBICHUS NeiicTBHIl, IPEACTABICHHE WM OCYIIECTBICHHE KOTOPHIX HE HPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMH aKTaMH, PEryIUPYIOIIHMMH OTHOILIEHHs, BOSHUKAIOLIUE B CBS3H C IIPEAOCTaBIEHHEM MyHULIUNIAIBHON yCIIyTH;

HPECTABJICHHS JOKYMEHTOB M HH(MOPMALMH, KOTOPbIC HAXOAATCS B PACIOPSIKEHUH OPraHOB, MPEAOCTABIISAIOIIMX TOCYIaPCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBIEHHS U OpraHH3alluil, B COOTBETCTBHM C HOPMAaTHBHBEIMH IPaBOBBIMU akTaMu Poccuiickoit deneparmy, HOpMaTHBHBIMH
MPaBOBBIMH akTaMu cy0bekToB Poccuiickoii denepanny 1 MyHULMIATLHBIME IPABOBBIMU aKTaMH.

2.9. HcuepribiBaroluii IepeueHb OCHOBAHUM JUIs OTKa3a B IPUEMeE JJOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTaBIICHUS] MyHULIUIIAIbHON eIyl

OcHOBaHUS JUIS 0OTKa3a B IPHEMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcuepnbiBaromiyii nepeueHb OCHOBAHUH JIsl MPUOCTAHOBIICHHS HIM OTKa3a B MPEIOCTaBICHHU MYHULUIIAIBHON YCIYTH

2.10.1. OcHoBaHuMS JUIsl IPUOCTAHOBJIEHUS IPEJOCTABIEHNUS] MyHULIMIIAJIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B mpeocTaBIeHHN MyHUIUIIAILHON YCIIYTH 3asBUTENIO MOXKET OBITh OTKA3aHO:

I10 IPUYHHE HENPEICTaBICHHs JOKYMEHTOB, IPEIYCMOTPEHHBIX IIyHKTOM 2.6 HAacTOAIEro AIMHHUCTPATHBHOTO PErIAMEHTa;

IpeJCTaBIeHue JOKYMEHTOB, HE IO3BOJIIOIINX ONHO3HAYHO UCTOJIKOBATh UX COAEpP KaHUE U (WIH) Mpe[CTaBIeHUe HEJOCTOBEPHBIX CBEIEHUI B TOKyMEHTaX, OOIIUX
JTaHHBIX, HE O3BOJIIOMINX YCTAHOBHTH XPOHOJIOTHUECKIE PAMKH 3alpalinBaeMoil HHQOpMaIHn.

2.10.3. I'paxknaHe MMEIOT IIPABO IIOBTOPHO OOPATHTHCS B YIIOJHOMOYCHHBIH OpraH 3a MOJyYeHHEeM MYHHIMIAIGHOH YCIYTH II0CHe YCTPAHEHHs IIPELyCMOTPEHHBIX
HACTOSIIIUM ITyHKTOM OCHOBAHHH [UIS OTKa3a B IIPEIOCTaBJICHHU MYHULIUIIAIBHON YCIIyTH.

2.11. TlepedeHs yciyr, KOTOpHIE SBISIOTCS HEOOXOIMMBIMH M 00s3aTEILHBIMU JUIS IIPEIOCTABICHHSI MyHHUIIMIAIEHOH YCIyTH, B TOM YHCIIE CBEICHUS O JOKyMEHTE
(oKyMeHTax), BEIIaBaeMOM (BBIIaBaeMbIX) OpPraHU3aLSIMH, YIaCTBYIOIIVMHE B IIPEJOCTABICHUH MyHHIUIIAIBHOH YCIYTH

VYenyr, KOTopble SIBIAIOTCS HEOOXOAUMBIMH U 00513aTEIbHBIMU JULS IPEJOCTaBIeHUs] MyHULIUNAIBHON YCIYTH, HE IPEyCMOTPEHO.

2.12. Pa3mep Iu1aTel, B3UMaeMOM C 3assBUTEIIS IIPH NIPEAOCTABICHHN MYHUIUIIAIILHOMN YCIIYTH, ¥ CIIOCOOBI €€ B3UMaHHUs

MyHHununansHas yeayra IpeIocTaBisieTcs: OeCIIaTHO.

2.13. MakcuMaJIbHbIi CPOK OXKMIAHHS B OYEPEAU IPU HOJaue 3a1poca O MPEA0CTaBICHUN MyHUIIMIIAIBHON YCIYTH U MPH TOJy4€HUU pe3yJbTaTa NpeloCTaBICHHOM
MYHUIAIATGHON yCITyTn

2.13.1. Bpems oxumaHus B O4YepeqH IIPH IOfade 3asBICHUS O MPEIOCTABICHUM MYHHWIWIATGHOM YCIYyrH M IPU IOMYYSHHH pe3yibTaTa IIpeIOCTaBICHHS
MYHHUIUIAJIbHON YCIYTH HE JJOJDKHO NPEBBILIATh 15 MUHYT.

2.14. Cpok ¥ MOpSIOK PETHCTPAIMK 3aIpoca 3asBUTEIS O MPEI0CTABICHUH

MYHUIAIATGHON yCITyrn

2.14.1. 3anpoc 3asBUTEINs O NPEIOCTABICHUH MYHULIUITAILHOM YCIIyTH PErMCTPUPYETCS B IEHb 00palleHus 3asiBUTENA 3a IPEAOCTABICHUEM MYHULIMIIAIBHON YCITyTH.
2.14.2. Peructpanust NPHHATHIX JOKYMEHTOB IIPOU3BOIUTCS B )KypHAaJIe PETHCTPALNH 3asBICHIH BO BpeMs IIpHEMa 3asiBIICHHS.

2.14.3. Perncrpauus 3ampoca 3asBHTENS O IPENOCTABICHUH TOCYJapCTBEHHOH (MYHHIMIIAIGHOW) YCIyTH, HAaNpaBJIEHHOTO 3asBUTENEM B (OpMe SJIEKTPOHHBIX
JIOKyMEHTOB C HCIONB30BAaHHEM DPErHOHAIBbHOH roCyIapCTBEHHOH HH(pOpMalUOHHOH cHcTeMbl «llopTal rocyJapcTBEHHBIX M MyHHLHUNAIBHBIX YCIyT ((YHKIIHIL)
UYysamckoil PecryOnukn» wmimm QemepanbHON rocynapcTBEHHOH —HMH(OPMAaIMOHHOW cHCTeMBl «EIWMHBIA TOpPTal TOCYIApCTBEHHBIX W MYHHIWIAIBHBIX YCIYT
((ynkrmit)» ocymiecTiseTcs B J€Hb MX MOCTYIUIEHWS B YIOJHOMOYEHHBIH OpraH JMOO0 Ha CIEAYIOMWH JIeHb B CIydae TIIOCTYIUICHHs 3ampoca 3asBUTENS O
MPeJOCTaBICHUH TOCYJApCTBEHHON YCIyTH IO OKOHYAaHMH pabouero BpEMEHH YIOIHOMOYEHHOrO opraHa. B cioyuae mHocTymieHus 3ampoca 3asBUTENS O
IIpeI0CTaBIeHHH MyHUIUITAIBHOHN YCIIYyTH B BRIXOMHbIE HII Hepaboune Mpa3aHIIHbIE THH HX PETHCTPALNS

2.14.4. B cirydae eciy 3asiBUTENb HAaIPaBUII 3asiBJICHHE O MPEIOCTABICHHN MYHUIUITAIBLHON YCIYTH B DJIEKTPOHHOM BHJIE, CHELHANNCT, OTBETCTBSHHEIN 3a IPHEM U
peruCTpanuio 3asBICHHS, B TeueHHe 3 AHEH co AHS IMOCTYIUIGHHS TaKOTO 3asBIEHUS MPOBOAUT MPOBEPKY KOMIIIEKTHOCTU IIPEACTABICHHBIX JOKYMEHTOB H
BIMJHOCTU OJICKTPOHHOU IOMIICH, KOTOPOH IIOANMCAHEI 3asBICHHE M IpHiIaraeMele JOKYMEHTH. IIpu HeoOXOoIMMOCTH, clienuamicT (OpMHpYyeT 3alpoc Ha
HEJOCTAIOIe TOKYMEHTHl depe3 CHCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEHCTBHS K BEJOMCTBAM, KOTOpBIE MOTYT IPENOCTAaBUTH TpeOyeMylo
uHGOPMALIHIO.

ITpoBepka OCYIIECTBIAETCS ¢ UCIIONB30BAHHEM HMEIOLINXCS CPEJICTB AIEKTPOHHOH MOAIICH M CPEACTB HH(POPMAIIMOHHON CHCTEMBI TOJIOBHOTO Y IOCTOBEPSIIOLIETO
LIEHTpa, KOTOpas BXONHUT B COCTaB HMH(PACTPYKTypHl, obOecnednBaromell HHMOPMAIMOHHO-TEXHOJIOTHUECKOS B3aUMOJCHCTBHE AEHCTBYIOIINX H CO3JaBaeMbIX
MH(POPMAIMOHHBIX CHCTEM, HCIONB3YEMBIX MU TNPEJOCTABICHUS MYyHHIMIAIBHOW yciayrd. IIpoBepka SICKTPOHHON IOAIMCH TaKXke OCYIIECTBIACTCS C
HCTIONB30BaHUEM CPEICTB HH(POPMAIIMOHHOH CHCTEMBI aKKPEAUTOBAHHOTO YIOCTOBEPSIIONIETO IIEHTpa.

2.15. TpebGoBaHMs K MOMEIIEHHSIM, B KOTOPBIX IPEIOCTABIIIETCS MyHHIMIIANBHAS YCIIyTa, K MECTY OKHIAHHS W IpUeMa 3asBUTeNeH, pa3MeIeHHIO U 0()OPMIICHHIO
BH3YyaJIbHOM, TEKCTOBON U MYJIbTUMEAUHHON MHOOPMAIIMHU O MOPSKE NPEIOCTABICHHS MyHUIUIIATBHOW YCITYTH

2.15.1. Paboune kabuHETHl YTIOJIHOMOYSHHOTO OpraHa JIOJDKHBI COOTBETCTBOBATh CAHHTAPHO-3IUIEMHOJIOTHYECKUM TIPABHIaM M HOpMaTHBaM. [loMenIeHuns JOmKHBI
OBITH 00OPYOBAaHBI IIPOTUBOIOKAPHOH CHCTEMOH U CPEICTBAMH MOKAPOTYIICHHUS, CPEICTBAMH ONOBEIICHHSI O BO3HUKHOBEHHUH UPE3BBIYAITHON CHTYaIMH, CHCTEMON
OXpaHBIL.

2.15.2. Kaxnmoe pabodee MeECTO CIELHMAIMCTOB JOKHO OBITh OOOPYIOBAaHO IIEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYyHa K HEOOXOAUMBIM
nHGOPMALMOHHBIM 0a3aM JIaHHBIX, NEYATAIONIMM U CKaHHPYIOIIUM YCTpOicTBaM, OyMaroi, pacXoJHBIMH MaTephaslaMy, KaHIEIIPCKHUMH TOBapaMH B KOJIMYECTBE,
JIOCTATOYHOM TS IPEAOCTABICHHS MyHUIIMIIATEHOH YCIyTH.

2.15.3. TpeboBaHus K pa3MELICHAIO MECT OXKHIAHHS:

a) MecTa OXKUJIaHUs TOJDKHBI OBITH 000PYIOBAHBI CTYIBSIMH (KPECEIBHBIMH CEKIUSMK) U (MJIH) CKaMbsIMHU (OaHKETKaMH);

0) KONMMUECTBO MECT OXKHIAHHS OIMPEeNsIeTCs UCXOAI U3 (PaKTHUeCKOH HArPy3KH H BO3MOXKHOCTEH I X pa3MelIeHHs B 31aHUH, HO HE MOXET COCTaBJIATh MeHee 3
MECT.

2.15.4. TpeGoBaHus K 0OPMIICHUIO BXO/IA B 31aHHUE:

a) 3JaHUe JOJDKHO OBITh 000PYJOBAaHO yAOOHOM JIECTHUIICH C IOPYYHSMH IJIsl CBOOOIHOTO JIOCTYIA 3asBUTEIICH B IIOMEICHUE;

0) LeHTpaBHBIH BXOJ B 31aHUE IOJDKEH OBITH 000py0BaH HH(GOPMAIIMOHHON TaOIMIKON (BBIBECKOI), colepIKalliell CIIeyIONyi0 HH(pOPMAIIUIO:

HaMMEHOBaHHE YIIOTHOMOYCHHOTO OpPraHa;

PeXUM paboThI;

B) BXOJ] ¥ BBIXOJ M3 371aHUsI 000PYIYIOTCSI COOTBETCTBYIOIIMMH YKa3aTeIsIMU;

T) HH(pOPMAIMOHHbIE TAOINYKH JODKHBI Pa3MEIAaThCs PSIZIOM C BXOJOM JIMOO Ha JBEPH BXOJ[a TaK, YTOOBI MX XOPOIIO BHAEIH TOCETUTENH;

1) dacan 3paHus (CTPOCHHS) HODKEH OBITh 000PYIOBaH OCBETUTEIBHBIMU IPHOOpaMIL;

€) Ha MpHIETaoell TeppPUTOPUH K 3[aHUIO, B KOTOPOM OCYIIECTBIISIETCS NPUEM TIpaxaaH, 00OpYIYIOTCS MecCTa Ul MapKOBKH aBTOTPAHCIOPTHBIX CPEICTB, U3
koTopbIx He MeHee 10% mecT (HO He MeHee 1 MecTa) JAOJDKHBI OBITh NMpPEIHA3HAYCHBI UL TTAPKOBKHU CHEHHATBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIMAOB. JlocTyn
3asiBUTENEH K MAPKOBOYHBIM MECTaM SBISIETCS OECILIaTHBIM.

2.15.5. TpeboBaHus K MecTaM Iis1 HHGOPMUPOBAHUS, HMPEIHA3HAUCHHBIM U O3HAKOMIICHHS 3asBHTENeHl ¢ MH(GOPMAIMOHHBIMH MaTepHalaMH: O00OpYyRyIOTCS
MH(POPMALMOHHBIMH CTCHJ]AMHU, KOTOPBIC JOJDKHBI ObITh MaKCHMaJbHO 3aMETHBI, XOPOIIO NPOCMAaTPHBAEMbl U (BYHKIHOHAIbHBI (HH)OPMALIMOHHBIC CTEHBI MOTYT
OBITH 000pYHOBaHEI KapMaHaMu (opMaTa A4, B KOTOPBIX pa3MeNIaloTcsl HH(GOPMAIMOHHBIC JTUCTKH).

2.15.6. TpeGoBaHus K MecTaM MpHUeMa 3asiBUTEICH:

a) KaOMHETHI IpUEMa 3asBUTENCH JODKHBI OBITH 000PyA0BaHbI HH(POPMAIIMOHHBIMU TAOJINYKAMU C yKa3aHUEM:

HOMepa KaOuHeTa;

(haMuHy, IMEHH, OTYECTBA H JODKHOCTH CIICIUAINCTA, OCYIIECTBIIONIEr0 IPeJOCTaBIeHIe MyHHIIUNIAIBHO yCIyTH;
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BpEMEHH IlepephiBa Ha 00ex;

6) pabouece MecTO NOIDKHOCTHOTO JIMIA YIOJTHOMOUYCHHOTO OpraHa JOIDKHO OOecIeYHBaTh €My BO3MOXKHOCTH CBOOOIHOTO BXOZA U BEIXOAA M3 MOMEIICHHS IIPU
HEOOXOANMOCTH;

B) MECTO IS IPUEMa 3asiBUTEIIS JODKHO OBITH CHA0MKEHO CTYJIOM, HIMETh MECTO AT IIMCbMAa M PacKIaJKH JOKyMEHTOB.

2.15.7. B nemsix obecriedeHns: KOHGHICHINATEHOCTH CBEICHHUH O 3asBUTEIIE, OJHUM JODKHOCTHBIM JIMIIOM OJJHOBPEMEHHO BEJIETCS IIPUEM TOJIBKO OJHOTO 3asBUTEIS.
2.15.8. B 31aH1H, B KOTOPOM IIPEOCTaBIIAETCS MyHULIMIIAIbHAS YCIIYTa, CO3JAaI0TCs YCIOBUS JUI IPOXO0/1a MHBAIUI0B U MaJIOMOOMIIBHBIX TPYIIIT HACEIECHUS.
VHBanuaaM B ensx o0ecHedeHns JOCTYITHOCTH MYHHIMIIANEHON YCIyTH OKa3bIBaeTCs IOMOIIb B IIPEOJOJICHHH Pa3IMIHbIX 0apbhepoB, MEMIAIOMNUX B MOIyIeHUH MU
MYHUIMIATGHON YCIyTH HapaBHE C APYTHMH JUIaMy. Bxon B 31aHre YIIOMTHOMOYSHHOTO OpraHa 00opynyercs manmaycoM. IloMernenus, B KOTOPBIX IPEIOCTaBIAETCS
rOCY/lapCTBEHHAsl yClIyra, JDODKHBI MMETh PAaCIIMPEHHBIC NPOXOJBI, MO3BOJSIONIME O0ECNEYNTh OECHpPEensATCTBEHHbIH OCTYN WHBAJIMAOB, BKIIOYAs HHBAIIMIOB,
HCTIONB3YIONINX KPecIa-KOIICKH, a TAKKe JODKHBI OBITh 000pYA0BaHEI YCTPOHCTBAMH IS 03BYYHBAHUS BU3YalbHOH, TEKCTOBOW HH(OpMaLIK, HAIIICH, 3HAKY, HHAs
TeKcTOBas U rpaduueckas HHGpOpMaNUs JyOIUPyeTCs 3HAKAMU, BHIIOTHEHHBIMH pelbeHO-TodeuHbIM mpupToM Bpaitns.

I'myXxoHeMbIM, MHBAIMAAM II0 3PEHHI0 M APYIUM JIMIAM C OrPaHUYEHHBIMH (DU3MYECKHMMHM BO3MOXKHOCTSAMH IIPH HEOOXOAMMOCTH OKa3bIBACTCSA IIOMOLIb IO
MIePEABIDKEHHIO B IOMEIIEHHSIX U CONPOBOXKACHUE.

Ha cTosiHKe HODKHBI OBITH IPEAYCMOTPEHBI MeCTa UL TApKOBKH CIIEIUAIBHBIX TPAHCIIOPTHBIX CPEACTB MHBAIMAOB. 3a MOJIL30BAHHE NTAPKOBOYHEIM MECTOM IIIaTa He
B3HMAeTCs.

2.16. Iloka3aTenu IOCTYIHOCTH M KadecTBa IPENOCTABICHUS MyHHIUIAILHOI yCIyIH, B TOM YHCIIE KOJIMYECTBO B3aMMOACHCTBUH 3asBUTENS C IODKHOCTHBIMU
JIMIAMH OpraHa MECTHOTO CaMOYIIPaBIICHHs, IPEIOCTaBILIONIET0 MyHHITUIIATEHYIO YCIYTY, IIPH IPEAOCTaBICHIN MyHHITUIIATEHOH YCIYTH U UX P OJI0JDKUTEIBHOCTS,
BO3MOXKHOCTb IIOJy4YCHHs] MYHULMIIAIBHON YCIyrM B MHOrO(QYHKILMOHAIBHOM LIEHTPE MPEAOCTAaBICHHS TOCYAapCTBEHHBIX M MYHMIMNAIBHBIX YCIyT, BO3MOXKHOCTb
NoTy4eHus! ”HYOPMAIMH O XOZE IPEJOCTaBIeHNsI MyHUIIUIIAIBHON YCIIyTH, B TOM YHCTIE C HCIIOIb30BaHUEM HH(POPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHI
2.16.1. IloxazaTeneM KadecTBa M JOCTYITHOCTH MYHHIMIAIGHOH YCIYrH SBISIETCS COBOKYIHOCTh KOIMYECTBEHHBIX M KaUeCTBEHHBIX MAapaMeTPOB, MO3BOJIIONIAS
U3MEPATH, YUUTHIBATh, KOHTPOIMNPOBATh U OLICHUBATH IIPOLIECC U PE3YJIbTAT IPEIOCTABICHNS MyHUIIUTIAILHON YCIYTH.

2.16.2. Ioka3aTeneM JOCTYITHOCTH SBISIETCS HH(POPMALMOHHASL OTKPHITOCTD HOPSIIKA H MPABII IPEIOCTABICHHUS MyHHIHITATBHOMN YCIyTH:

HaJIM4ue aJMUHUCTPATHBHOTO periaMeHTa IpeJOoCTaBIeHNs] MyHULIUIIAIBHOHN yCIIyTH;

HaIM4ue HHPOpMALUK 00 OKa3aHWH MYyHHIUNAIBHOM YCIYTH B CPEACTBAX MaCCOBOW HH(OpMAILH, OOIIETOCTYITHBIX MECTaX, HA CTEHIAX B Y TOJTHOMOYCHHOM OpraHe.
2.16.3. [Toka3arensiMu KayecTBa NPeIOCTABICHUS MYHUIMITAILHOW YCIIYTH SIBIISIFOTCSL:

CTEIEHb YIOBJICTBOPEHHOCTH I'paKaH Ka4eCTBOM U JOCTYITHOCTBIO MyHHIIUIIATEHOH YCIyTH;

COOTBETCTBHUE MPEJOCTABIACMON MyHULIUITAIBHOM YCIIyrd TPeOOBaHUSAM HACTOSIIEr0 AJIMUHUCTPATHBHOTO PEITIaMEHTa;

CO0JII0/ICHHUE CPOKOB TPEIOCTABICHNS! MyHHLIMIIAIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX KaJio0;

perucrpanus, y4eT 1 aHaJIu3 ajod 1 o0palleHuil B Y IOJTHOMOYEHHOM OpraHe.

2.17. nble TpeOOBaHMUS, B TOM YHCIIE YYUTHIBAIOLIME OCOOCHHOCTH MPENOCTABICHUS MYHHUIMIIAIBHOM yCIyrd B MHOTO(GYHKIIMOHAJIBHBIX LIEHTPAX IPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIMIAIBHEIX YCIYT X OCOOEHHOCTH IPEJOCTAaBICHUS] MyHULIUIIAILHOMN YCIIYTH B 2JIEKTPOHHON (opme

2.17.1. 3asButensaM oOecrednBaeTCsi BO3MOXKHOCTD IMOIYYCHHS HMH(POPMALKH O MOPSAKE MPEJOCTABICHUS MYHHLHUNAIBHON YCIYTH, a TakKe KOMHPOBaHUS (HopMm
3asIBJICHMH M HMHBIX JOKYMCHTOB, HEOOXOMMMBIX Ul IOJTy4eHHs MYHHLHIIAJIBHON YCIyrdH, B TOM HYHCJIE C HCIIOJIB30BAaHHEM PErHOHAJIBHON TOCYIapCTBEHHOMN
nHbopManroHHoH cucteMsl «IlopTan rocyJapcTBEHHBIX H MyHHUIIMIIATEHEIX YIyT (GyHKImit) YyBamckoil PecrryOnukim» npy HAIMIUY TEXHUIECKOH BO3MOXKHOCTH.
2.17.2. TlpueM HOKYMEHTOB Ha NPEJOCTABICHHE MYHHLMIAJIbHOW YCIyrd M BblJaya pe3ysbTaTa MYHUIMIIAIBHOM YCIYrM MOXET OocywecTBisiTbcs B MOL]
(npunoxenue Nel K HacTosleMy aIMHHHUCTPATUBHOMY DPEIJaMEHTY) HAa OCHOBaHMM 3aKiIio4eHHOro CoryialmieHusi O B3aMMOACHCTBUM MEXAY AIMUHMCTpAlMEi
I{uBHIIBCKOTO paiiOHa M ABTOHOMHBIM YUPEXIeHHEM «MHOTO(QYHKIMOHAIBHBIA IEHTP NPEeJOCTaBICHUS TOCYIapCTBEHHBIX H MYHHIUITAIBHBIX yCIIyr» [{UBHIBECKOTO
paiiona Yysanickoii Pecry0Onuku.

2.17.3. IlepedeHb KIIACCOB CPEJICTB IJNCKTPOHHON MOJIHMCH, KOTOPHIE MOMYCKAIOTCS K HMCIOJIb30BAaHHIO IPU OOPAICHUH 33 MOIyYCHHEM MYHHIMIAIBHOH YCIIYTH,
OKa3bIBaEMOM C IIPUMEHEHNEM YCHICHHON KBaIM(DUIUPOBAHHON JIEKTPOHHON MOMITHCH.

IlepedyeHp KIacCOB CPEICTB IJIEKTPOHHOW MOJMHCH, KOTOPBIC MAOIMYCKAlOTCS K HCIONB30BAHUIO NMPH OOpAIICHHH 3a IIOJTYYCHHEM MYyHHIMNAIbHOH YCIIYTH,
OKa3bIBaCMOH C MPUMEHEHHEM YCHJICHHON KBaTU(HIMPOBAHHOI 31EKTPOHHON MO/IKCH, ONPEACIACTCS Ha OCHOBAaHHU MOJIENIH yrpo3 6e30macHoCTH nHpOpMAIUH B
nHGOPMALOHHON cHCTEMe, HCIIONB3YEeMOil B IeISIX IIpreMa oOpalieHnit 3a NoJIydeHeM MYHHIIMIAIEHOH YCIIyTH U (WIH) IPeJOCTaBIeHUS TAKO! YCITyTH.

11l. COCTAB, IIOCJIEJOBATEJIbBHOCTb U CPOKU BBIIIOJIHEHUS AIMUHUCTPATHUBHBIX I[TPOLIEAYP, TPEBOBAHIS K IIOPAJIKY X
BBITOJIHEHHM S, B TOM YMCJIE OCOBEHHOCTH BBIIIOJIHEHUS AJIMUHHUCTPATUBHBIX ITPOLIEAYP B SJIEKTPOHHOI ®OPME, A TAKXXE
OCOBEHHOCTH! BBIIIOJIHEHUS AAMUHNUCTPATUBHBIX ITPOLIEJTYP
B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX
3.1. IlpenocraBieHne MyHHLIHMNAILHON YCIyrH MO O(OPMJICHHIO M Bblade apXUBHBIX CHPABOK, BBINHCOK M KOMMIl apXMBHBIX JOKYMCHTOB HOPUIUYECKUM H

(U3MYECKNM JIMIaM BKIFOYAeT B ce0s CIIeIyIONIHe aIMIHACTPATUBHBIE POLIETyPEL:

1) npuem 3asiBiIEHUS OT 3asBUTENS,;

2) paccMOTpEHUE 3asBICHUS Y TOJIHOMOYEHHBIM OPTaHOM;

3) npuHATHE PelIeHHs] O IPEAOCTABICHIH MyHHITHIIATEHOH YCITyTH Y IIOJTHOMOYSHHBIM OPTaHOM JIM00 00 0TKa3e B MPEIOCTaBICHUH MyHHIHIIABHOMH YCIyTH.
IMocnen0BaTeNbHOCTD MPEIOCTABICHUS MyHUIIUIIATIFHON YCIYTH OTpaskeHa B OIOK-cXeMe, MpescTaBieHHoM B [Ipiioxennn Ne 5 k HacTosiiieMy AMHHUCTPaTHBHOMY
periaMeHTy.

3.2. AIMUHHCTpATUBHAs TIPOLiEypa — IPHEM 3asiBICHHS OT 3asIBUTEIIS

3.2.1. OcHoBaHueM [UIs Hayaja afMHHUCTPATHBHON MPOLEAYPHI MO MPHEMY 3asBICHHS, HOCTYIMBIIEr0 B YIIOJHOMOYCHHBI OpraH OT 3asBUTENS, C JOKYMEHTaMH,
YKa3aHHBIMH B IyHKTE 2.6 HACTOAIIEro AJMHHUCTPATUBHOTO pErjaMeHTa, Ha OyMa)KHOM HOCHUTENE WM B 3JIEKTPOHHOH (opme, MO0 MpU HATMYUU TEXHHYECKOH
BO3MOXKHOCTH C HCIIOJIb30BaHHEM PErHOHAIBHONW roCylapCTBEHHOH MH(OpMaIOHHON cucTeMbl «IlopTan rocymapCTBEHHBIX M MYHHIMIAIBHBIX yCIyT (pyHKImit)
Yysamickoit PecrryOmukm» sBisiercst oOpallieHie 3asBUTENsT B YIIOJTHOMOYCHHBIH OpraH C 3asBJICHHEM M NMPEACTABICHHE JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.0.
HACTOSIIEro AIMHHUCTPATHBHOTO PErIaMeHTa.

3.2.2.CnenyanucT, OTBETCTBEHHBIH 3a IPUEM JJOKYMEHTOB:

Ilpy nuuHOM OOpAlEHHM 3asBHUTENS YCTAHABIMBACT JIMYHOCTH 3asBUTENS, B TOM HYHCJIE HPOBEPSICT JOKYMEHT, YIOCTOBEPSIOLIMII JIMYHOCTH 3asBUTEIS, JIHOO
MIOJTHOMOYHSI TIPE/ICTABUTEIIS;

MIPOBOJUT IEPBHYHYIO MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha IPEAMET COOTBETCTBHUS UX YCTAHOBJICHHBIM 3aKOHOJATEIECTBOM TPEOOBAHUIM, @ HIMEHHO:

a) HaJIMYKE JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSIIEr0 AIMHHUCTPAaTUBHOTO PETJIAMEHTa;

0) NPaBUILHOCTH 3aIOJHEHHS 3asiBJICHHS IIPOBEPSIs COOIIOICHUE CIIETYIOMINX TPEOOBaHMIL:

TEKCTHI JOKYMEHTOB HAaIMCaHbI pa300pUHBO;

(hamMuITHst, IMsI B OTYECTBO YKa3aHbI TOJIHOCTBIO ¥ COOTBETCTBYIOT ITACHIOPTHBIM TaHHBIM;

JIOKYMEHTBI HE MCIIOJIHEHBI KapaHIaloM;

JIOKYMEHTBI HE UMEIOT Cephe3HbIX OBPEKICHHUH, HAIMINE KOTOPBIX He MO3BOJISIET OHO3HAYHO HCTOJIKOBATh UX COJEPKAHUE.

3.2.3. CepsieT KONHMU HPEACTABICHHBIX JOKYMEHTOB C HOUIMHHUKAMU U BHIIONHIET HAa HUX HAJMUCh 00 UX COOTBETCTBHU OPHUTHHAIIAM, 3aBepsieT CBOEH MOMIICHIO,
IIPU ATOM HOUTMHHEIE YK3eMILIIPHI JOKYMEHTOB BO3BPAIIACT 3asBHTEINIO.

3.2.4. Tlpu OTCYTCTBUH Yy 3asBUTEIIS 3aMOJHEHHOTO 3asBJICHHS WIIH HEMIPABHILHOM €ro 0(OPMIICHNH, OKa3bIBACT IIOMOIIIb B HAIIMCAHUH 3asIBICHUS.

3.2.5. B ciyuae BbISBICHUS HECOOTBETCTBHS 3asABICHUS W HHBIX JOKYMCHTOB II€PCYHIO, YCTAHOBJICHHOMY B ITyHKTE 2.6. HAcTOSIIEro AJMHHHCTPaTHBHOTO
perimaMeHTa, WM BO3HHKHOBEHHS COMHEHHH B JOCTOBEPHOCTH IIPEICTaBICHHBIX NAHHBIX 3asSBUTENIO B TedeHHE 5 (IATH) padoumxX AHEH CO JHS MOCTYILICHHS
3asIBJICHHS B YTIONTHOMOYCHHBIH OpraH cOO0IIAaeTCs CHENUAINCTOM Y IIOJTHOMOYEHHOTO OpraHa 1o TeinedoHy 00 oTKase B MPEAOCTaBICHUN MyHHUIIMTAIBHOMN YCITyTH.
3.2.6. Ilpu mocTyruieHnH 3ampoca OT 3asBUTEIIS 110 JIEKTPOHHOM MOYTE 3aIPOC PacHeyaThIBAaCTCs Ha OyMaKHOM HOCHTEIIE U PETHCTPUPYETCs CHELHATICTOM
YIOTHOMOYEHHOTO OpraHa B JICHb €T0 MOCTYIICHHS.

3.2.7. Pe3ynpTaT aAMHHUCTPATUBHOM TIPOLCAYPHI — PETHCTPALHs 3asBJICHHSA B YCTAHOBIICHHOM Hopsike crenpamictoM OT/ena B xKypHaie perucTpaiiy MICbMEHHbIX
oOparieHnit YI0JIHOMOUEHHOT0 OpraHa.

3.2.8. BpeMs BBINONHEHUS aIMAHUCTPATUBHOI IPOIIEAYPHI TI0 IPHEMY 3asBICHHS HE JOJDKHO IPEBBINATh 15 MUHYT.
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3.3. AIMUHUCTpaTUBHAs NPOLEypa — PACCMOTPEHHE 3as1BJICHHs Y IOMTHOMOYEHHBIM OPTaHOM
3.3.1. OcHoBaHMEM JUIsl Hayajla aJMUHUCTPATUBHOW NPOLEAYPHl IO PACCMOTPEHHUIO 3asBICHHUsS YIIOJHOMOYEHHBIM OPraHOM SBJISAETCS PErucTpalys 3asBICHUS B
YCTaHOBJICHHOM IIOPSKE.
3.3.2. PykoBoauTens YIIOJIHOMOYEHHOTO OpraHa W3yyaeT OCTYHMHBIINE 3asBJICHUE U JOKYMEHTHI OT 3asBUTEN, IPHHUMAET OPTraHH3allMOHHOE PEIIEeHUEe O IOPSIIKE U
CpOKaX PacCMOTPEHHMsS 3asBJIECHHMSA M C COOTBETCTBYIOIIEH pe3oronueil HampapiseT MOpydeHHE O PACCMOTPEHHM 3asBIEHHS M IIOJrOTOBKE OTBETAa 3asBUTEIIIO
CIEIHAIHICTY Y IOJTHOMOYEHHOTO OpraHa.
3.3.3. B ciyuae, ecnu B Xo0jie IPOBEPKH JIOKYMEHTOB BbISIBJICHBI OCHOBAHHUS I OTKa3a B IPEJOCTABJICHUM MYHHLMIAJIBHOW yCIyrd, ykasaHHble B ImyHKTe 2.10.2
HACTOSIIIEro AJMUHUCTPAaTUBHOIO PErjlaMEHTa, PyKOBOJIHTENb YIIOJHOMOUEHHOIO OpraHa JaeT HMOpy4YeHHE CHELMAHCTy YIOJHOMOYEHHOIO OpraHa IOJTOTOBUThH
MIPOEKT MUChMa 00 OTKa3e B IPEIOCTABICHUH MyHHITUIIATEHOH YCIyTH.
3.3.4. Pe3ynbTaT aAIMUHUCTPATUBHON MPOLIEYPhl — HAIIPABJICHUE 3asBJICHUS C PE30JIIOLUMEH PYKOBOAUTENS YIIOJHOMOUYEHHOIO OpraHa U ¢ JIOKYMEHTaMHU, YKa3aHHBIMU
B IIyHKTE 2.6. HACTOSIIEr0 AZMUHUCTPATUBHOTO PEIVIaMEHTa, CIELMAIUCTy YIOJHOMOYEHHOTO OpraHa JJisl pPACCMOTPEHHS H IIOATOTOBKU OTBETA 3asSBUTEINIO.
3.3.5. BpeMs BEINOJIHEHUS aIMIHUCTPATUBHO IPOIIEAYPHI He JOJDKHO MPEBHIIATh 2 pabodnx JHEH.

3.4. AnMuHHCTpaTHBHAS TpOLEAypa — NPUHATHE PEIICHUS O HMPEAOCTaBICHHH MYHHIMIAIBHON yCIyrH YIOJIHOMOYEHHBIM OpPraHoM 6o o0 oTkase B
IPeI0CTaBICHUU MyHHLHUNAIBHON YCIIyTH
3.4.1. OcHoBaHMEM IS Hadala aJMHHUCTPATHBHOH HPOIEAYPHl [0 NPHHATHIO PEIICHHS O MPEIOCTABICHUH MYHUIUNAILHONH YCIyTH YIIONTHOMOYEHHBIM OPTaHOM
1160 00 OTKase B IPEeIOCTaBICHUH MYHHLUNAILHOH YCIyrH sBIIETCS HalpaBlieHHE 3asBIECHHMS C pe3oiolueil pykoBoauTels YIOIHOMOYEHHOIO OpraHa H c
JIOKyMEHTaMH, YKa3aHHBIMH B ITyHKTe 2.6. HACTOAIIEro AIMUHUCTPATUBHOIO PEraMeHTa, CHEHAIICTy YTIOJTHOMOYEHHOIO OpraHa JUlsl paCCMOTPEHHS U MOATOTOBKH
OTBETa 3asBUTEIIIO.
3anpocsl, MocTynaue B YoJIHOMOYEHHbIH OpraH, MoApa3IessFoTCs Ha:
3aIpOChI O MPEACTABICHHN HH(POPMALIUH T10 ONPEACICHHOM pobieme, TemMe, COObITHIO, GaKTy (TEMAaTHYECKUE 3aIPOCHI);
3aIpPOCHl, CBS3aHHBIE C COLMAILHON 3aIIUTON TPakAaH, NPEIyCMaTpUBAIOIIME HMX IICHCHOHHOE OOecHedeHHe, a TaKKe IONydeHHe JBroT M KOMIICHCAlUid B
COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccumiickoit denepannu U MeXTyHapomHBIMH oOs3aTenscTBamMu Poccuiickoit Penepanyn (3apockl COLMANIBHO-TIPABOBOTO
Xapakrepa).
3.4.2. Crenmanuct YIOJIHOMOYSHHOTO OpraHa [0 HTOT'aM BBISBICHHS 3alPAIINBACMBIX JOKYMEHTOB T'OTOBHT HH(OPMAIMOHHBIE MaTepHaibl (MH(GOpPMaLIOHHbIe
IIIChbMa, apXHUBHBIE CIIPABKH, ApXUBHBIC KON, TEMATHYECKHUE IEPSIHU apXUBHBIX JOKYMEHTOB, TEMAaTHUECKUE ITOA00PKH KOIHIT apXUBHBIX JOKYMEHTOB,
TeMaTHYeCKUe 0030pbl apXUBHBIX JOKYMEHTOB) /I IIOArOTOBKY MUCHMEHHOTO OTBETA 3asBUTEINIO.
3.4.3. IlonroToBIeHHBII MICHMEHHBIN OTBET 3asBHTEINIO O IPEIOCTABICHUH MyHHUITHIIATEHOH YCIyTH MIOAIICHIBACTCS. PYKOBOIUTEIEM YIIOIMHOMOYEHHOTO OpraHa 1
CIIEIMAIICTOM, OTBETCTBEHHBIM 3a IIPEIOCTaBIICHIE MyHHUIIMIIATEHON YCIIyTH, PETUCTPUPYETCS B YCTAaHOBJICHHOM ITOPSIKE M HAIIPABILIETCS 3asIBUTEIIIO.
3.4.4. TloaroToBICHHBIN MMCHMEHHBIN OTBET 3asABHUTENIO 00 OTKa3e B MPEAOCTABICHUH MyHHLUIIATLHOH YCIyTH IOAMUCHIBACTCS PYKOBOIUTEIEM Y IOITHOMOYCHHOTO
opraHa, perHCTpUPYeTCsl B yCTAaHOBJICHHOM IIOPSIIKE M HAIIPABIISIETCS 3asBUTEIIO.
3.4.5. Pe3ynpTaT aAMHHHCTPATUBHON NPOIIEAYPHI — HAaIPaBJICHNE MIICEMEHHOTO OTBETa 3asBUTEINIO 110 IIOYTOBOMY aJpecy MU JIEKTPOHHOHU 1ovTe.
3.4.6. Bpemsi BBINOIHEHHS aJMHHUCTPATUBHOI MPOLIEYPHI [0 HAIIPABJICHHUIO OTBETA 3asBUTEIIIO O HPEIOCTABICHIN MYHHUIUNAILHON YCIYrH HE IOJDKHO IPEBBILIATH
30 nHei.
3.4.7. Pemenne 06 oTKa3e B NPENOCTaBICHHU I'OCYAAPCTBEHHOW (MyHHIMIIAJBHOI) yCIIyrHM HAIpaBIISeTCs 3asBUTENIO B IIMCBMEHHOU WM JJICKTPOHHOH (opme B
ISTHAHEBHBIA CPOK CO JIHS €ro BBIHECEHHS C HCIIONB30BAHHEM YCIYr IIOYTOBOH CBS3H, Kypbepa, 00 uepe3 MH(OPMALMOHHYIO CHCTEMY MEXBEJOMCTBEHHOTO
B3aMMOJEHCTBUS B mojicucTeMy «JIMUHBII KaOHHeT» 3asBUTEIS B (pefiepalbHyI0 roCyJapCTBEHHYIO HH(POPMAIIHOHHYIO CHCTeMY «ENMHEBIN IopTa rocyjapcTBEHHBIX
U MYyHHIUIAIBHBIX YCIyr ((QYHKIUMIA) WM OOJACTHYIO TOCYIapCTBEHHYIO HH(OpPMAIMOHHYIO cucTeMy «llopTan rocymapcTBEHHBIX M MYHHIIUITAIBHBIX YCIYT
(pynkumit) Yysamickoit PecryOmukmy.

IV. TIOPSJOK U ®OPMBI KOHTPOJIS 3A ITPEJIOCTABJIEHUEM MYHULIUITAJIGHON YCIIYTU
4.1. TTopsiOK OCYIIECTBIICHUSI TEKYIIEro KOHTPOJIS 32 COOMIOACHNEM H HCIIONHEHHEM JOJDKHOCTHBIMH JIMIAMHU Y TIOTHOMOUYSHHOTO OpraHa MOJIOKEHU I periaMeHTa u
MHBIX HOPMATUBHBIX NIPABOBBIX aKTOB, YCTaHABINBAIONINX TPeOOBAHHSA K IPEIOCTABICHUIO MyHHIIUNAILHOHN YCIyTH, a Takoke IPUHATHEM HMH peLIeHHI
4.1.1. Texymuil KOHTPOJIb OCYIIECTBILIETCS ITOCTOSHHO JOJDKHOCTHBIMH JIMI[AMH IO KaXKIOH aJMHHHCTPAaTHBHOHN INPOLENype B COOTBETCTBHH C YTBEPIKICHHBIM
perimaMeHToM, a TaKKe IyTeM HPOBEICHHS PYKOBOAUTENEM YIIOJHOMOYEHHOTO OpraHa WIIH JIMIIOM, €ro 3aMeNIaloNIHM, NPOBEPOK HCIIONHEHHS JOJKHOCTHBIMHU
JIMIAMH TOJI0KEHUI periaaMeHTa.
JIist TeKyIero KOHTPOJISI HCTIONB3YIOTCS CBEIICHHS, COAEPIKAIHecs] B pa3pelINTeIbHBIX JlelaX, PeecTpe BRIIAaHHEIX Pa3pelleHui, YCTHOH U MMCEMEHHOH HH(OopManuu
JIOJDKHOCTHBIX JIUIL, OCYIIECTBISIONINX PerJIaMEHTUPYEMBIe NEHCTBHUSL.
O ciayJasx U OIpUYMHAX HAPYLIEHUS] CPOKOB, COAEPKAHUS aIMHHUCTPATUBHBIX IPOILEAYDP U JSHCTBHI JOHKHOCTHBIE JIHI[A HEMEIICHHO HHYOPMUPYIOT PYKOBOAUTEILST
YI0THOMOYEHHOT0 OpraHa WX JIHIO, eT0 3aMeIalollee, a TakiKe IPUHAMAIOT CPOYHBIE MEpHI [0 YCTPaHSHHUIO HapYIICHHH.
4.2. TlopsiioK 1 IEpUOANYHOCTH OCYIIECTBIICHHS IUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK IOJHOTHI M Ka4ecTBa MPEIOCTaBICHHS MyHHUIUITAILHON YCIIYyTH, B TOM YHCIe
MOPAAOK H (POPMBI KOHTPOJIS 32 IIOTHOTON M Ka4eCTBOM IPENOCTABICHHUS MyHUIIUIIATbHOH YCIyrH
4.2.1. KoHTpOJIb 32 MONHOTON M Ka9eCTBOM HPEIOCTABICHNS] MyHHUIUITAIBHON YCITyTH BKIIOYaeT B ce0sl MPOBEICHNE IUIAHOBBIX U BHEIIAHOBEIX MIPOBEPOK, BBISBIICHAE
1 yCTpaHEeHHe HapyLIeHHI NpaB 3asBUTeNeH, TOJT0XKEHHI periaMenTa i ApyrHX HOPMAaTHBHBIX NIPaBOBBIX aKTOB, PACCMOTpPEHHUE, NPHHATHE PENICHUH M IOJrOTOBKY
OTBETOB Ha OOpallleHNe 3asBUTEIICH, COJIEPIKAILUX JKaIoObl Ha pelIeHus, AeiicTBus (0e31eliCTBHE) JOMKHOCTHBIX JIUIL.
4.2.2. TIpoBepkH MOTYT OBITh IUNITAHOBBIMU U BHETUIAHOBBIMH.
[TnaHOBBIE IPOBEPKH MOJHOTHI M KAYECTBA IIPEIOCTABICHHS MyHHIIUIIAIEHONH YCIIyTH IIPOBOJSITCS HE Perke OJJHOTO pa3a B IoJl HA OCHOBAHUH ILTAHOB.
BueruaHoBble TIPOBEPKH IPOBOIATCS IO MOPYUYECHHIO PYKOBOJHUTETS YIIOMHOMOYEHHOTO OpraHa WM JIMIA, €r0 3aMeIIalOIlero, MO0 KOHKPETHOMY OOpalleHHIo
3aHTEPECOBAHHBIX JIHIL.
ITpoBepkH MONHOTHI U KadecTBa NPEIOCTABISIEMOH MYHHIMIAIBGHOW YCIYTHM IPOBOIITCS HAa OCHOBAaHMM MpHKa3za YIOJHOMOUYEHHOro opraHa. J[is mpoBeneHHs
IPOBepKH HOPMHPYETCs] KOMHUCCHS, B COCTaB KOTOPOH BKIIFOYAIOTCS MyHHIHIIATIbHEBIE CITy)Kall[ie YIOIHOMOYEHHOTo oprana. Pe3ynsraTsl IpoBepku 0hopMIIOTCS B
BUJIC aKTa, B KOTOPOM OTMEYAIOTCSI BBIBJICHHBIC HEOCTATKU M NPELIOKEHHS 110 UX YCTPAHEHHUIO, aKT ITOJNUCHIBACTCS WICHAMH KOMHcCHU. C aKTOM 3HAKOMSITCS
JIOJDKHOCTHBIE JIMIIa Y TOTHOMOYEHHOTO OpraHa.
4.3. Tlopsmok mpHBICYEHHS K OTBETCTBEHHOCTH JODKHOCTHBIX JHII YIOJHOMOYEHHOTO OpraHa, IPEIOCTABIIIONIEr0 MYHHIMNATbHYIO YCIYTy, 3a PEIICHUS U
nelicTBHs (Oe3/elicTBIE), MPUHAMAaEMbIe (OCYIIECTBISIEMbIE) MU B X0/ MPEIOCTaBICHHS MYyHUIUITAIBLHON YCIyTH
JI0JDKHOCTHOE JIMIIO HECeT MepCOHANbHYI0 OTBETCTBEHHOCTS 34!
- cOOMIOAeHNE YCTAHOBJICHHOTO NTOPSAKA IpUeMa T0OKyMEHTOB;
- IPUHATHE HA/UTSKAIINX Mep O MOJHOW M BCECTOPOHHEH NMPOBEpKe MPEACTABICHHEIX JOKYMEHTOB;
- COOJIOICHNE CPOKOB PACCMOTPEHUSI TOKYMEHTOB, COOJIOICHNE OPSIIKA BBIIAYH JOKYMEHTOB;
- ydeT BBIIaHHBIX JJOKYMEHTOB;
- CBOeBpeMeHHOe (HOpMHPOBaHNUE, BEICHHE H HA/UTSKAIllee XPaHSHUE IOKYMEHTOB.
ITo pesynpTaTaM NpPOBEAEHHBIX MPOBEPOK B CIIydac BbIABJICHUS HapyIICHHH MpaB 3asBUTENCH M HHBIX HAapylIeHMH K BHUHOBHBIM JIMI[AM HPHMEHSIOTCS MEpBI
OTBETCTBEHHOCTH, yCTAaHOBICHHBIEC 3aKOHOAATENsCTBOM Poccuiickoit denepanym.
4.4. IlonoxxeHus, XapaKTepU3YIOIIHe TPeOOBAHUS K MOPAAKY U (hopMaM KOHTPOJIS 3a MPEAOCTaBICHHEM MYHUIUIAILHON YCIyTH, B TOM YHCIIE CO CTOPOHEI IPaXkIaH,
X 00bEIMHEHUIH U OpraHu3aIui
I'paxkmane, uX OObETUHEHHS H OPTaHU3ALNU B CIydae BBIABICHUS (HaKTOB HAPYLICHUS IMOPSAKA MPETOCTABICHUS MyHHIUIAIBHON YCIYTH WIH HEHAJIIe)Kalero
HCTIONHEHHs peraaMeHTa BIpaBe 0OPAaTHTHCS C XKaIo00i B Y IOITHOMOYEHHBIH OpraH.
JItoboe 3aMHTEpecOBaHHOE JMIO MOXET OCYIIECTBISATh KOHTPOJIb 3a IIOJHOTOM M KaueCTBOM HPEOCTaBICHHS MYyHMIMNAIBHOW YCIyrH, OOpaTHBIIHCH K
PYKOBOAUTEIIO YIOIHOMOYEHHOTO OpraHa HiH JIHILY, €r0 3aMeIaloIeMy.
V. JIOCYJIEBHbBIN (BHECY JIEBHBII) [IOPSJOK OBXXAJIOBAHWS PELIEHUI U JEVCTBUM (BE3AEACTBHUS) OPIAHA, IPEJOCTABJISIOLIETO
MYHUIIUITAJIBHYIO YCIIVTY, ETO
JOJDKHOCTHBIX JIUIL JINBO MYHUILIUITAJTIBHBIX CIIYXKAIIIMX
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5.1. Mndopmanus ms 3asBUTENS O €ro Ipase HoJAaTh Xkano0y Ha pemenue u (wim) nefictue (Oe3aeiicTBre) YIIOIHOMOYSHHOTO OpraHa M (MJIM) €ro JODKHOCTHBIX
I, MyHHIUNAIBHBIX CITY)KaIUX IPH IIPeI0CTaBICHHN MyHUIUIIAIBHON yCIyTH (faee xanoba).

5.1.1. 3asBUTenb UMEET MPaBO Ha JocyaeOHoe (BHecyneOHOe) 00rKaJoBaHUE, OCIApHBAHUE PELICHMI, NeHCTBHI (Oe31elCTBHS), IPUHATHIX (OCYIIECTBICHHBIX) MPH
IPeI0CTaBICHUN MyHHIUIIAIBHOH YCIyTH.

O06>xanoBaHle 3asBUTEISIMU PEIICHUH, NeHCTBUH (Oe31elCTBU), MPUHATHIX (OCYIIECTBICHHBIX) B X0/ MPEIOCTABICHUS MyHHIUNAIBHON YCIYTH B JOCYAeOHOM
(BHECYIEOHOM) MOPs/IKE, HE JMIIAET UX paBa Ha 00)KaIOBaHHE YKa3aHHBIX PEIICHUMH, AeiicTBUil (0e3aeHCTBI) B Cy1eOHOM TOPSIIKE.

5.2. TIpeamer xano0bt

5.2.1. Ilpeamerom nocynebHOro (BHECYReOHOr0) 00KaIOBaHUS MOTYT OBITH pelIeHus (AEHCTBUS, Oe3nelicTBIE), IPUHATHIC (OCYIIECTBICHHBIE) IPH MPEJOCTaBICHUI
MYHHULMIATBHON YCITyTrd. 3asBUTENIb MOXKET 0OPATUTBCSA C )Kaj000ii, B TOM YHCIIE B CICAYIOLUIMX CIydasX:

HapyIIeHHe CPOKa PErHCTPALMH 3asiBICHUS O IPEIOCTABICHIN MyHHIIUIIATBHOH YCIyTH;

HapyIIeHHe CpOKa MPETOCTABICHUS MyHHIUIIAIBHON YCIIyTH;

TpeGoBaHUE y 3asBUTENS JTOKyMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTHBHBIMU IPaBOBBIMU akTamu Poccuiickoii denepaimy, HOPMaTHBHBIMH IIPABOBBIMU aKTaMH
0051aCTH, MyHUIUIIAIBHBIMU [IPAaBOBEIMH akTaMu AqMuHUCTpanuu [1InMckoro MyHUIUIIAIBHOTO paifoHa A IPe0CTaBICHHS MyHUIIUIATbHOH YCIyTH;

OTKa3 3asBUTEIIO B IPHEMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPHIX NPEeTyCMOTPEHO HOPMAaTHUBHBIMU IPaBOBEIMU akTaMu Poccuiickoit deneparyu, HOpMaTHBHEIMH
IIPaBOBBIMM aKTaMH OOJIACTH, MyHHIMIIAIBHBIMU NIPABOBBIMH aKTaMu AxmuHUcTpanuy [InMckoro MyHHIMIIANBHOTO paifoHa JUIs MPeJoCTaBICHUs MyHUIMIAIbHOM
YCIIyTH;

OTKa3 B IIPEJOCTaBICHUN MYHHIMIATFHOH YCIYTH, €CIM OCHOBAHUS OTKa3a He MPEeayCMOTPEHH! (efiepalbHbIMH 3aKOHAMH U IPUHATHIMH B COOTBETCTBHUH C HUMHU
HMHBIMM HOPMATHBHBIMH IIPaBOBbIMH akTaMu Poccuiickoif Penepaiiy, HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH OO0JAacCTH, MYHUIUMNAIBHBIMM IPABOBBIMHM aKTaMU
AnvmunncTpaiyu LuBuinbsckoro paiioHa;

3aTpe0oBaHMe C 3asABUTENS IPH IPEJOCTABICHUH MYHHIMIANGHOM yCIyrH IUIaThl, HE INPEIyCMOTPCHHOW HOPMATHBHBEIMH IPAaBOBBIMH akTaMu Poccuiickoit
Denepanuy, HOpPMATUBHBIMU IIPAaBOBBIMH aKTaMH 00JIaCTH, MyHUIMIIAIbHBIMH IPABOBBIMU aKTaMu AIMUHUCTpanuy [{uBuiibckoro paifona;

OTKa3 OpraHa, IpeJOCTaBIAIONIEro MyHUIIMIATIbHYIO YCIYry, MyHUIUIAIBHOTO CIIYXKAILEero MO0 JODKHOCTHOIO JIULA OpraHa, MPeIoCTaBIIONIEro MyHUIIUIAIbHYIO
yCIIyTy, B UCIPaBICHHU IONYIICHHBIX OIEYAaTOK M OIIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEJOCTABICHHS MYHUIUIAIBHONH YCIYIM NOKYMEHTax JIMOO HapylIeHHe
YCTaHOBJIGHHOTO CPOKA TAKUX HUCIPABICHUH.

5.3. Oprassl rocyJapCTBEHHO# BIACTH H YIIOJIHOMOUYCHHbIE HA PACCMOTPEHHUE JKaI00BI JOIDKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh HAMpaBIIeHa Kamooa.

5.3.1. Xano0bl Ha MyHHIMITIAJBHOTO CIY)XKalIero YIIOJHOMOYSHHOTO OpraHa, PeleHus U AeHCTBHA (Oe3elicTBHE) KOTOPOTro 00XKaIYIOTCS, ONAI0TCS PYKOBOAUTEIIIO
YIOJIHOMOUYEHHOTO OpraHa.

5.3.2. XKanoObl Ha peuieHus, MPUHATHIE PYKOBOJIUTENIEM YIIOJIHOMOYEHHOIO OpraHa IpH MPEJOCTaBICHUU MYHULMIIAIBHOM YCIIYTrd, NOAAITCS 3aMECTUTENO [ J1aBbl
agMuHHCTpanuy LBHIECKOrO paifoHa, KypHpyOIeMy padoTy Y IOJIHOMOYEHHOTO OpraHa.

5.3.3. XKanoObl Ha pelieHus, NPUHATBIE 3amecTuTesieM [ 1aBbl agMuHKUCTpanuu LIMBMIILCKOTO paiioHa, KypHpYrOLMM padoTy YIOJIHOMOYEHHOrO OpraHa, MOJarTCs
I'naBe LluBuibckoro paiioHa.

5.3.4. B ciydae yCTaHOBJIGHHUS B XOZ€ WIH IO Pe3yibTaTaM PacCMOTPEHHMS KaJoObl IIPU3HAKOB COCTAaBa aJMHHUCTPATHBHOTO IPABOHAPYIICHUS MM MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, HaJeJIeHHOE MIOJTHOMOYHSAMH 110 PACCMOTPEHHIO Kaj100, He3aMeJIMTENbHO HallPaByseT HMEIOIHecs MaTepHallbl B OpraHbl IIPOKypaTyphlL.

5.4. TTopsi1OK IO/1a4u U PaCCMOTPEHUS KaIoO0BI.

5.4.1. OcHoBaHKEM JyIs HaYaJia MPOLENyPbI JOCY1eOHOT0 (BHECYACOHOTr0) 00KaIOBaHHS ABJISCTCS MOCTYIUICHHUE JKAJIO0bI 3asBUTEIS B YTIOTHOMOYCHHbII OpraH.
JKanoba momaercst B mUChbMEHHOH (opme Ha OyMa)KHOM HOCUTENe, B DJIEKTPOHHOIT (opme. XKamoba moxkeT ObITh HANpaBIeHA MO MOYTE, C HCIOIb30BAHHEM
UH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX ceTeil 00IIEro Monb30BaHuUs, a TAKKE MOXKET OBbITh MPHHATA [IPH JIMYHOM IPUEME 3asIBUTEIIS.

B 311eKTpoHHOM BHjIE kKam00a MOXKeT OBITh IT0JjaHa 3asBUTEIEM IIOCPEACTBOM:

1. pernoHanbHOM rocyaapcTBeHHOM MHGOPMAMOHHOM cucTeMbl «IlopTai rocy1apCTBEHHbBIX U MyHUIIMNAIBHBIX Yeuyr (Gpynkuuit) UyBamickoii PecryOmikmy»;

2. ¢emepapHOi TOCYIAPCTBEHHON HH(HOPMAIIMOHHOW cHCTeMbI «EIMHbIA MOPTaT TOCYAapCTBEHHBIX H MyHHIIHUMAIBHBIX YCIyT (QYHKIIHIA);

3. enepainpHOI rocyJapCTBEHHOM HH(POPMAOHHO# crucTeMsl «J{ocynebHoe obxanoBanney: http://gosuslugi.ru.

5.5. Cpoku paccMOTpeHHs Kano0bl

5.5.1. Kanoba, noctynuBias B YIOJIHOMOYEHHBIA OpraH, pacCMaTpUBAaeTCs B TeueHHue 15 paboumx JHEH co AHS ee perucTpalud, a B ciiydae 00XajJoBaHUs OTKa3a
VYIIOTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa JIH0O MYHHIHMIAIBHOTO CIYXKAllero B IPHeMe IOKYMEHTOB y 3asBUTENs JIHOO B
HCTIPABIICHUH JOITYIIEHHBIX ONEYaTOK U OIIHOOK MU B CIydae 00)kaloBaHHs HAapYIICHHs YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUII - B TedeHHe 5 pabounx AHeH co
IIHS €€ PErUCTPALUH.

5.6. TlepedyeHb OCHOBaHWI Ul IPHOCTAHOBJICHUSI PACCMOTPEHHMS JKaJOOBI B CIIydae, €CM BO3MOXKHOCTh NPHOCTAHOBJICHHUS HPEIYCMOTpEHa 3aKOHOIATEIbCTBOM
Poccuiickoii ®enepariyu

5.6.1. Cinyuau octaBieHHs Kano0bl Oe3 oTBeTa:

a) HaIM4Ke B jkao0e HEleH3YPHBIX JIH00 OCKOPOUTENBHEIX BRIPAXKEHHUI, YTPO3 KH3HH, 30POBBIO i IMYIECTBY JODKHOCTHOTO JIMIIA, @ TAK)XKE WICHOB €T0 CEMbH;

6) OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATh KaKyIO-THOO YacTh TEKCTa KaloObl, (HaMIIHIO, MMs, OTYECTBO (IPH HATMYMHM) W (WIIH) MOYTOBBIA aapec 3asBHTEINS,
yKa3aHHbIE B JKajo0e.

B BhIIIeyKa3aHHBIX CIIydasX 3asBUTENIO He IMO3JHee TpeX pabounx JHEH co THS PerHCTPAlM HAIpaBIseTcsl MHCbMEHHOE yBeIOMICHHE 00 OCTaBJICHUH JKaloObI O3
OTBETa C yKa3aHMEM OCHOBAHHH MPHHATOrO PElIeHMs, 3a HCKIIOUCHHEM CIydas, €cId B jkajgoOe He ykasaHbl (haMHIMs 3asBUTENs U (WIM) IOYTOBBIM ajpec, IO
KOTOPOMY JIOJDKEH OBITH HallpaBlIeH OTBET.

5.6.2. Cnyyau oTKa3a B yJIOBJIETBOPEHHH JKAIOObL:

a) OTCYTCTBHE HAapyLICHUS HOPSIIKA IPEAOCTABICHHS MyHHITUIATLHOH YCIyTH;

0) HaMYKe BCTYIMBILIETO B 3aKOHHYIO CUITY PEIICHUS Cy/a, apOUTpakKHOTO CyZa IO Kano0e 0 TOM ke IpeaMeTe U IO TeM K& OCHOBAHUAM;

B) I0/1aya >KaJo0BI JIMIIOM, IOJTHOMOYHS KOTOPOTO HE MOATBEPIKIICHBI B TOPSAKE, YCTAHOBICHHOM 3aKOHOATeNbCTBOM Poccuiickoit denepannm;

T') HaJIM9Ke PelIeH s 10 XKaxoOe, IPHHATOrO PaHee B OTHOLIEHHUH TOTO XKe 3asBHTENS H 110 TOMY XK€ IIPEAMETY XKalo0bL.

5.7. Pe3ynbTat pacCMOTPEHUS KaJI00bI

5.7.1. Ilo pe3ynbTaTaM pacCMOTPEHHS JKaJI00bI IPHHUMAETCS OJJHO M3 CICAYIOIUX PeIICHHIL:

00 yIOBICTBOPEHHH JKAJIOOBI, B TOM 4HCIE B (hopMe OTMEHBI IPUHATOTO PElICHHMs, UCIIPABICHUS JOIYMIEHHBIX YIIOTHOMOYEHHOTO OpPraHa OIeYaTOK M OHIMOOK B
BBIJAHHBIX B Pe3y/lbTaTe MPENOCTABICHUS MyHHIUIIANPHON YCIyTH HOKYMEHTAX, BO3BpATa 3asSBUTENIO JCHEXKHBIX CPEACTB, B3UMAHHE KOTOPBHIX HE IPETyCMOTPEHO
HOPDMAaTHBHBIMHM IIPaBOBBIMH akTamu Poccuiickoit @enepanyy, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH OOJNACTH,  MYHHIMIAIGHBIMH IIPABOBBIMH aKTaMU
AnmvunucTpanuu HHIMMCKOro MyHHIIMIIANEHOTO PalioHa, a TaK)Ke B MHBIX (hopMax;

00 OTKa3e B yJIOBJIETBOPEHUH KaJIOOBI.

5.8. Tlopstnox nH(OPMUPOBaHUS 3aSBUTENIS O Pe3yIbTaTaX PACCMOTPEHHS KaIOObI

5.8.1. He mozmHee nHs, CIEOYIOIIETO 3a JHEM HNPUHATHA DPEIICHHs, YKA3aHHOTO B IIyHKTE 5.7 HACTOSIIEro AIMHHHUCTPATUBHOTO DPEIJIaMEHTa, 3asBUTENIO B
MHCHMEHHOH (hopMe U I10 JKEeTAaHUIO 3asIBUTENS B 2JIEKTPOHHOU (hopMe HampaBisieTcss MOTHBHPOBAHHBII OTBET O Pe3yIbTaTaX PACCMOTPEHUS JKaloObL.

5.9. INopsinok 00>kaIoBaHUs PEIISHHS 110 JKaobe

5.9.1. B nocyne6HOM IOpsAKE MOTYT OBITH 00JKaTOBAaHbI AEHCTBUSA (Oe3AEHCTBUE) U PEIICHHS:

JIOJDKHOCTHBIX JIMI[ YTIOMHOMOYEHHOTO OpraHa, MyHHIHUIAIBHBIX CIYXKAIIUX — PYKOBOJHUTETIO YIOIHOMOUYeHHOro oprana (I'maBe apmuuucTpanuu LlMBHIBECKOTO
paiioHa);

MOII - B YHOIHOMOYEHHBII OpraH, 3aKJIFOYUBIINI COTIIAMICHHE O B3aMMOACHCTBUH C MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.

5.10. IIpaBo 3asBUTENSA HA MONy4YeHUE HHPOPMAIUH U JOKyMEHTOB, HEOOXOAUMBIX Il 0OOCHOBAHUS M PACCMOTPECHHS JKaI00bI

5.10.1. Ha cramguu nocyneGHOro oGkajgoBaHHs ACHCTBUI (Oe3nelcTBHs) YIOIHOMOYEHHOrO OpraHa, JODKHOCTHOTO JMIA YIOJIHOMOYSHHOTO OpraHa Ji0o
MYHHIHIAIBHOTO CITYKAIETro, a TAKXKE PELICHUH, IPUHATBIX B XOJIE TPEIOCTABICHNS MyHHIMIIAIIBHON YCIIYTH, 3asBUTEIb MMECT IIPABO Ha MONTy4YeHHE HHHOPMALUU U
JIOKyMEHTOB, HEOOXOIUMBIX I 00OCHOBAHHS M PACCMOTPEHHUS KaOOBI, a TaKXkKe Ha IPEACTABICHHE NONOTHUTEIBHBIX MAaTEpHUaloOB B CPOK He Oonee 5 mHel c
MOMEHTa 00paIleHus].

5.11. Cnoco06bl HHGOPMUPOBAHHS 3asBUTENCH O MOPSIAKE MOAAYN U PACCMOTPEHUSI KaIOOBI

5.11.1 Xanoba nomkHa conepKaTh:
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8 M4 HuBuiabcKoro paiiona

HaMMCHOBAaHHE OpraHa, JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOTO OpraHa JMOO MYHHUIMIAIBHOTO CIIYXKAllero, peuieHus u aeiicTBus (Oe3meiicTBUE) KOTOPBIX
00>KanytoTCs;

tamunmio, uUMsl, OT4ECTBO (TOCHCIHEe - NPH HAIMYKMHU), CBEACHHUS O MECTE JKHTEIbCTBA 3asBHUTENS - (DM3UYECKOro JHIA JHOO HaHMEHOBAHHUE, CBEICHHUS O MeCTe
HaXOXJICHUS 3asBUTEIS - FOPUIUUECKOTO JIMIA, & TAK)Ke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) JIEKTPOHHOM NOo4ThI (IPH HATMYMK) U OYTOBBIN
aJipec, 1Mo KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asSBHUTEIIO;

cBefeHHsT 00 OOXKaayeMbIX peLIeHHsAX U JOeUCTBHAX (Oe3neicTBHH) YIOJHOMOYEHHOIO OpraHa, JODKHOCTHOIO JMIA YHOJHOMOYEHHOro opraHa_ 6o
MYHHIUIAJIBHOTO CITYXKalIero;

JIOBOJIbI, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pelleHHeM U JedcTBueM (OesnedcTBueM) YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIa
VY07HOMOYEHHOrO OpraHa JIH00 MYHHIHMIIAIBHOTO CIY)KAalIero. 3asBUTENeM MOTYT ObITh HPEICTABICHBI JOKYMEHTHI (IPH HAIMYUH), TOJTBEPIKIAIOIINE TOBOJIBI
3asIBUTENS, JINOO MX KOITHH.

IIpunoxenue 1
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

NHOOPMALIUA
0 MecTe HAXO0XK/AeHHs U rpaduke padoThl ABTOHOMHOTO yupe:xaeHus «MHOroQyHKIHOHAILHBI IEHTP MPe10cTaBIeHHs FOCy1apCTBEHHbIX H
MYHHIHNAJIBHBIX ycJIyr» LluBuiabsckoro paiiona

Mecronaxoxaenue: 429900, Yysamickas Pecrybnuka, LluBunbckuii paiion, r. LuBuibck, yin. Maskosckoro, a. 12 (kad6. 111, 1 stax 3aaHuu
aJIMUHHUCTPALIMN PaiioHa).

TTourosslii axpec: 429900, Uysauickas Pecny6nuka, LluBuibckuii paiion, r. Lusuibck, yin. MaskoBckoro, 1. 12.
Teneponsr: 8835-45-22-5-55.

I'paduk npuema rpaxan:

MOHEIENBHUK 8.00-18.00
BTOPHHK 8.00-18.00
cpena 8.00-18.00
4eTBEpr 8.00-18.00
MATHALA 8.00-18.00
cy66oTa 9.00-13.00
BOCKPECEHbE -

Bpemst mepepbiBa a1 OTABIXa M MUTAHMUS JODKHOCTHBIX Jsimi 12.00-13.00 YCTaHABJIMBAETCs MPaBHJIAMH CIIY)XEOHOr0 pacropsijika ¢ COOII0JeHHEM
rpacuka (pexuma) paboThI ¢ 3asIBUTEISIMU.

VYupeaurens: Anmunncrpanus Husuisckoro paifona Yysanickoii PecriyOnukn
Vupesxnen pemennem Cobpanns nemyratos L{uBuiabckoro paiiona ot 23 urons 2008 roma

Tleproauyeckoe Me4aTHOE H3JaHke IMeproMYHOCTH BBIXO/IA IO MEpe IMpencenarens peIaKIIMOHHOTO COBETA
«OdunuaabHbII BECTHHK HEOOXOIIMOCTH. E.B. [Ipodopos.
HuBuibckoro paiioHa» Tupax 50 k3.

AJipec peJaKIIMOHHOTO COBETa W M3/1aTels: Beimyck ot 01.06.2018 r.
429900, r.LluBunbck, yn.MaskoBckoro,n.12 Pacnpoctpansiercs GecrimatHo

Email: zivil@cap.ru Ten. (83545)21-7-78

Habop nabpaHn, cBepcTan 1 oTHevaTaH B oTAeaIe HHHOPMALMOHHOTO obecnedeHus agMUHICcTparuy L{uBuiabckoro paiona YyBanickoii Pecry6maukn


mailto:zivil@cap.ru

